
AGENDA
WEST ORANGE PT]BLIC LIBMRY

BOAND OF IRUSTEES
JULY 25, IqM

1. ROLL CALL

2 SI'{SI{IE STATEICf{T N CCTPLIANCE WITH THE OPET{ PI.BLIC iCETilGIS ACT

3 MNT'TES OF PREVIOUS iGETNG

4 TEAST.RER'S REPCHT
A. B[-LS PRESENTED FOR PAYttiEf{T
B. FilANqAL STATEN,ENT

5, @HRESPOT{DENCE A]{) STS

G BC'ARD REPC'RTS

7. OTIZEN'S }EART{G C{ AGI{)A ITEIIS ONLY
( P|-EASE STATE NAIG Ar{D ADDRESS )

8 TMECTOR'S REPCI1T
A. CRCTI-ATrc'N A]u) PROGRA,TTIS
B. ilJLDhIGI AIu) GNOLhDS
C. DEPARTTIGNT REPCNTS
D, OTI#R

g. o-D ilrsnEss
A. LBRARY PROGIRAifrTIING - BI.'S TRIPS
B. OTI{ER

10 r{Ew BrJsuGSs
A" E GC-t T|VE SESSON
B. OTI.ER

11 T{EW FffiIf)S OF TI{E LBRARY

12 CrTrZEffS r-rEARhrCr ( PLE SE STATE MME AilD ADDRESS )

13 ADJCT.HIII'ET{T



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF iJULY 25 t 1gg0

The meeLing was called to order at 7:45 P. M. by Presldent
Gayle Levy. The fol lowing members were presenL constlLuting a
quorumi Rubye Al I away, Herbert GI adstone, Al bert Kupferer, An i ta
SLrauss, and.John Willies. Also presenL were Board AccountanL,
SLewart Manhe im, and L i brary D i rector Caren Brown. I rv i ng
Soloway was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 1975, Chapter 231, approved
October 21, 1975 and known as the Open Publ ic MeeLings AcL, proper
notice of the meetlng and all Library Board meetings of 1990 was
posted and shalI remain posted throughout fhe year on the official
Main Library Bulletin Boardr wds mailed Lo therrStar-Ledger, Lhe
officlally deslgnated newspagerr was malled to the rrWesL Orange
Chroniclerr, Lhe second newspaper, and was hand-del ivered to Lhe
Townshi p Clerk.

MINUTES:

Mr. Will ies made a motion Lo accept the Minutes of Lhe Board
Meeting of 6/27/90 as presented. Mrs. Strauss seconded the motion
and it was carried unanimously.

TREASURER ' S REPORT:

1) Bills Presented for Payment!

Mrs. Strauss made a motion Lo accept the Bills Presented for
Payment to date. Mr. Kupferer seconded the motion, and it was
passed unan Imousl y.

2) Flnancial Statement:

Mr. Wlllies made a motion Lo receive and file the Financial
Statement as presented. Mr. GladsLone seconded the motlon, and
was carrled unanlmously.

CORRESPONDENCE AND GIFTS:

The fol lowing ltems of correspondence were presented by Mr.
Kupfe re r:

1) A letLer to Ms. Laura R. Worrell from the Director thanking
the House of Lhe Holy Comforter for their donatlon in Lhe amount
of Sto.oo.

Ir



2) A note
WesL Orange
D i rector on

and a donaI ion of $ZS,O 0 f rorn Dorothy Qu inn, f rom the
Womenrs Club. A Lhank you letter was sent by Lhe
behalf of the Board.

3) A letter from Nancy J. Long, Manager of the l{ain StreeL
Developr,rent CorporaLion Lo the Director thanklng Lhe Library for
the hospital ity given during the Resource Team meeting.

4) A letLer from Emma-Lou Czarnecki to the DirecLor and Lhe Board
announcing her reLi rement from her position as head of the
Technical Servlces Department of Lhe Wesl Orange Publ ic Library
effective l0/L/90. Mr. GIadsLone requested that Lhe IetLer be
d i scussed at the Execut i ve Sess i on.

5) A letLer from Sarah Rabinowitz to the Board requesLing that
consideration be given to payment of hospital izaLion for employees
who been forced Lo reLire because of a disabil ity before lhey have
completed 25 years of service. The letter will be given to the
Board Attorney for his opinion, as requesLed at the Board meeting
of 6/27/90. He wi I I research the pol icies of oLher I ibraries in
regard Lo hea I th benef i ts for ret i red empl oyees.

COMMITTEES:

Mr. Gladstone said that Lhe Personnel CommltLee had met
before the publ ic meeL ing, and thai iterns wi I I be Laken up aL
the Execut i ve Sess i on.

DIRECTORIS REPORT: .

WesL Orange Heritage Day will be held on October 14, 1990 at
the Library. At that time, a photographer wi I I take pictures of
any photos of West Orange that are brought in by people. Tapes
will be made of people Lalking about their pictures and any
memories they may have of West Orange. The Library will provide
food for the program.

The Bylaws of the Board of Trustees are in revision, and
after revlew by Mr. Cuozzl, a firsL draft should be available at
the September meet i ng.

Ms. Brown will contact Mayor Spina ln August to ialk Lo him
about Lhe 1991 budget and preparaLion of a capilal budget.

OLD BUS I NESS :

Discussion was held on bus trips. Ms. Brown reported that
Mr. Cuozzi had been in Louch with the insurance company and that
the New Friends can be added as an insured party Lo Lhe Library
pol icy for $tOO.OO for the year. However, a leLLer received from
the insurance agenL needs clarification.



Mr. Gladstone made a motion that effective January l,
the New Friends of Lhe Library wi I I run the bus trips, and
Lheir frequency and contenL be determined by a commiLLee of
Friends, Lhe Library DirecLor, and the Library Staff person
organizing the trips. Mr. Wi I I ies seconded the motion and
carr i ed unan lmous I y.

1991,
that

Lhe

it was

The motion will be contingent upon the clarification of the
i nsurance i nformat i on rece i ved from the agenL.

ADJOURNMENT:

The meeting was adjourned aL 8i35 P. M.
was held to discuss personnel maLLers.

An Execut i ve Sess i on

Respectful 1 y submi tLed,

{
A I be rL F . Kupfe re r, Sec re Lary
Board of TrusteesSand ra G. ess ing,



EXECUTIYE SESSION

July 26,1990

1. The Board voted to slgn the certltlcatton of the Ltbrary
Dlrector when lt ls recelved by the Llbrary.
2. The Board accepted tbe retlrement of Emma-Lou Czanneckl.

3. The Board voted to establlsh and fund the posltlon of
Asslstant Dlrector, wlth a full salary range to be presented
to the Board at the september meetlng and an advertlsed range
of S31, 000.00 $44, 000.00.

4. Other personnel matters were dlscussed.



DIRECTOR'S REPORT

JULY 26,1990

1. We are worklng wlth the West Orange Hlstorlcal Soclety and
Maln Street Development on West Orange Herltage Day to be
held on October 14,1990 here at the Llbrary. At that tlme,
there wlll be a photographer who wlll be taklng ptctures of
people's plctures of West Orange, ln order to make sure that
they are preserved. We wlll have a copy of those photos [n
the Llbrary. In addltlonr wB are golng to tape the people
talklng about thelr plctures and memor les of West Orange.
The Llbrary wlll be provldlng food for the program and the
other expenses, tncludlng the photographer, wlll be patd for
by Maln Street Development and the Hlstor lcal Soclety.

2. We have been worklng on the revlslon of the Bylaws of the
Board of Trustees. Hopefully, the flrst draft of these wlll
be avallable at the September meetlng.

3. Emma-Lou Czarneckl has produced a new matazlne llst, wlth
locatlons and holdlngs, whlch has been done on the computer
for easy up-datlng and correctlng.

4. We have been gettlng ready to work wlth vendors ln
convert lng our records.



SALARIES & IVAGES

SUNDAY SALARIES

PERSONNEL COSTS:

EHPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EHPLOY. RETIREHENT SYS,

UNENPLOYHENT INS.

WORKERS COT1PENSATION INS

HAIERIALS & SUPPLIES:

BOOKS

PERIMICALS & NEWSPAPERS

ALIDIO/VI SLIAL HAIERIALS
IlICROFORHS

BINDIN6

VIDEO TAPES

SUPPLIES-LIBRARY

PHOTOCOPY COSTS

I'IAINTENANCE;

E(SJIP REPAIR & SERVICE COT.ITRACIS

UTILITIES

BLDO. NAINI & REPAIR

JANITORIAL SUPPLIES

RENTAL-TORY CORNER

HISC, EXPENSES;

INSURANCE

TELEPHOI'IE

POSTAGE

SEI'1 INAR5, W(HKSHMS, IRANSPORT
PROGRAIlS

AUDIT

ACCOUNIINC SERVICES

LEGAL SERVICES

PAYROLL SERVICES

CAPITAL EXPENSES

FURNITURE & FIXTURES

EAJIPIlENT
CONVERSIO$I TO BIBLIOGRAPHIC

TOTAL

SOLIRCES ff I99O INCff,IE:

HUNICIPAL APPROPRIATIOT'{

PERS REFUND

RENTAL FOR BASEHENT ROOTI

UNEXPENDED BALANCE

ANIICIPATED INCOI'IE

WEST ORANCE FREE PUBLIC LIBRARY

BUDOET REPORT
NO{TH 0F JUNE, 1990 -{t, "',1; ;, '

LIBMRY BOARD I1EETINO OT JU}+F97, I99O

ADOPTED

BUD6ET

I 990

EXPENDITLIRES

& APPROPRIAIIONS

FR0{-1

t/ 1/90 - 7t t3/90

BUDGEI

BALANCE

7 / 13/90

t66s,97J
I t,250

77,600
51,250
44,700
1 0,1 00
5,500

97,000
t5,000
3,000
9,000
1,000
2,000

17,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
3,500
3,250
2,000
2,000

18,660
4,000
2,400

10,000
2l ,400
48,000

t290,985,20
5, 194,90

57,055,05
25,544,00
4l,557,40

1,471 ,22

6,091 ,00

76,424,94
1,763,35
1,802,51

339,33
265,25
759,00

8,604,77

4,352,08

2,826,52
24,2A5,94
8,8J0,57
2,389,51

270,00

10,740,94
2,31.9,62
1,299.43

798,34
6,242,24

0,00
8,802.00
1,932,00
I ,165,06

620,57
8,517 00

0,00

t574,987,80
8,055, t0

40,534,95
27,886,00
3,142,60
8,628,78

(591 ,00)

20,575,06
13,236,65

I , 197,69
8,660,57

734,75
1,241,00

8,995,23

5,147,92

6,923.48
,9,764,06
5, 169,45
1,610,49

270,00

3,259,06
3,lBl,3B
2,200,57
2,451,66

@,242,24)
2,000,00
9,858,00
2,068,00
1,236,94

9,tr79,43
12,885,00
48,000,00

$ 1,227,353

$ l,lo0,0oo,oo
16,000,00
8,000.00

53,000,00
50,555,00

$ 1,227,353,00

t579,006,54 $648,346,46
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3.WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1990 BILLS PRESH{TED FOR PAYIVIENII ON
JULY 25, 1990

Checks
June 30

are Dated
1990

VOUCHER
NUI\4BER

E19-
5020

PAYEE
PERS - 20284

P/R 6/B/90 #Bess-8996 (42)
" 6/22/90 #8997-9035 (39)

Sub-Total

Add: Ckrecks #4941-5018 Issued at June

Iess: Chreck #4996 29.

Add:
Petty Cash Ctrecks #1894-1903
Conrnrnity Senzice Ctrecks #L432-I444

Total Per Budget Report June 1990

PAYMEIW RECCMMENDED BY:

BUDGET ALI,OCATION
1. Sal-aries
1. Salaries
1. Sal-aries - Irtret
1. Salaries - Irlet

27, 1990

Transfer

A}OIJI{I

$ 39s.4s
3,439.94

$ 2,71,O.97
149.38

15,381.46
16,317 .03

$ 34,558.84

90,4L4.67

( 200.00)

PAYMEIVI APPROVED BY:

kepared Without Ardit.

MANFIEIM, KOSSON & IVSVICK



4.
WEST ORANGE FRM PUBLIC LIBRARY

PETTY CASH APRTL, MAY JUNE 1990

PRESEIVIED FOR PAYI,IEIVI ON JULY 25 1990

PAYE BUMEI ALIOCATIONDATE

i''
4/12

4/20
5/2
5/n
5/t7
6/LL

VOUCFIER I\D.

7894
1895
1896
TB97
1B9B
1899
1900
1901
1902
1903

Jacquelile te Pore
Tteasurer-State of N.y.
NJ I,A
Essex Hudson Reg. Library
Ernest Edwards
MARAC-Spring '90
Palner Video
Cookie Factory
T!vp. of West Orange
N.J. Division of Pensions

13. Supplies $
B. Books

23. Serninars, Workshops
23. , ,
10. A/V Material-s
23. Ssninars, Workshops
10. A/V Materj-a1s
24. P::ograns

9 . Periodicals-Nernrspapers
B. Books

PAYIvIEI{I APPROVED BY:

H:epared Without Aldit.

MANIIEIM, KOSSON & I$OVICK

AI\,X]UIVI

30 .00
L2.O0
97.50
16.00
30.00
40.00
19.95
80.00
50.00
20.00

s 395.4s

RECII,IMENDED BY:



,O FREE PUBLIC LIBRARY

JULY 25, t990

BILLS

& APPROPRIATIOI'I5

PAYABLE AT
7 t 13t90

PRESENTED

FOR PAYHENT

AT THIS

I'lEETIN6

5.

SALARIES & WA6ES

SUNDAY SALARIES

PERSCh.INEL COSTS:

EI.IPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EI1PLOY, RETIREI'IENT SYS.
IJNENPLOYHENT INS.

WORKERS Ctr1PENSATIS.I IN5

HATERIATS & SUPPLIES:

BOOKS

PERIODICALS & NEWSPAPERS

ALIDIO/VI SUAL MAIERIALS
HICRCfORIIS
BINDINC

VIDEO TAPES

SUPPLIES-[IBRARY

PHOTOC@Y COSTS

HAINTENANCE:

E({JIP REPAIR & SERVICE CChIIRACTS

UTILITIES

BLDG, HAINI & REPAIR

JANITORIAL SUPPLIES

RENIAL-IOT{Y CMNER

11ISC, EXPENSES;

IHSURANCE

TELEPHO{'IE

POSTAGE

SEIlINARS, WORKSHOPS, TRANSPffi T

PROGRATlS

AUDII
ACCO.JNTINO SERVICES

LEGAL SERVICES

PAYROLL SERVICES

CAPITAL EXPENSES

FURNITURE & FIXTURES

EOUIPTlENI

CONVERSICSI TO BIBL IOORAPHIC

TOTAL

881 ,59

6,091 ,00

14,232,92
94,00
85,42

1,596,75

976,26

t89,50
3,747,29
4,04 t ,59

107,55

7,061 ,94
174,64
409,64

7,50

1,467,00
276,00

72,26

226.20

$41,939,16



WEST ORANGE FRM PUBLIC LIBRARY

JUNE 1990 BILLS PRESHVID FOR PAYMHVI ON
JULY 25, 1990

BUDGET ALTOCATION

6-

VOUCHER
NUMBER PAYEE

Midlantic Natrl Bank
[il[

Ilt]!

W.O. ltunicipal Erp FC'[J

Ttavelers Ins.
N.J. Erp. Security Agency

tlil[[

5025 Midlantic Natrl Bank
llII[

ItIttI

5026 Void
5027 A&CElevator,Inc.
5028 Approved Elevator Inspections Agency
5029 Autornatic Data h:ocessing
5030A Bafer f ta1lor

5031 ealer & Taylor

5032A Benisch & Co.
Blllril

5033A Brodart
B::

5034 The Center for Literacy
5035 Cerbems Purotronics
5036 Clarke Air-Conditioning Senzice Corp.
5037 Crrrley Publishing, Inc.

5021
il

I

5022
5023
5024

il

C.W. Associates[[
il[

Day Ranger
Delta Dental PLan of N.J., Inc.
DEMCO

Edison Record Clearance
Editech h:ess
Firernaster
Ga-l-e Research, Inc.
Gaylord Bros.

II

5047 G.K. Ha1I & Co.
5048 Coodheart-Wilcox Co., Inc.
5049 Ingram
5050 }4ain Entry
5051 Manheim, Kosson & Novick
5052 l"Ietropolitan Plant Exchange
5053 Natonal Register Publ-ishi-ng Co.
5054 New Jersey Anerican Water Co.
5055A lbw Jersey Office Supply

Bilil[I

cIlilil

5056 lrlew Readers Press
5057 O<ford University Press
5058 Petty Cash - Safe

I

tt

tl

il

tt

ti

I

I

il

tl

ll

il

It

I

I

1. Salaries-W/H Taxes
1. Sal-aries-Erployee S.S.
4. Brployer Soc. Sec.
1. Salaries
1. Salaries
6. Unenplolrrent Ins.

30. Transfer
1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

15. Equiprnent Repair
17. Building }aairrt.
28. Payrol-I Services
B. Books

13. Library Supplies
8. Books
B. .
7. Ins.-Workersr Cdnp.

20. Ins.-Other
13. Librarlz Supplies
13. ' ,
13. r I
B. Books

17. Building Maint.
17. Building }aaint.
B. Books
B. rt

B. Books
8. ,
B. ,

10. A/V Materials
3. Erployee Health PJ.an

13. Librara Supplies
10. A/V Material-s
B. Books

17. Buil-ding I'aaint.
8. Books

13. Library Supplies
13. ' rt

B. Books
B. Books

10. A/V Materials
B. Books

26. Accounting Sorrices
17. Building I'laint.
2. Books

16. Utilities
13. Librarlz Supplies
13. . ,
13. ' .
B. Books
B. Books
B. Books

l-3. Library Supplies
18. Janitorial Supplies
22. Postage
23. Sernjnars, Workshops
24. kograms

Checks are Dated
Ju].y 25, 1990

AI"OLINT

$3,L67 .22
1 , 960.08
1,960.08

990.03
1,237 .46
3,823.99
2,042.42
2,042.4L

12, 168. BB

183.15
71.63

210 .30
490.00

35 .00
379.23
3t5.27
151. 89

26.92
34.L2
14 .00

102.00
18.00

76.26
1,6.4e)

180.11
4.20

16. 10

B.9s
67 .72
10.s9
9.64
7.50
8.00

7,087.38
426.OO
6s7 .00

2,227 .49

7 ,908.82

135.00
90.00
72.26

L2,352.O3

28L.93

52s.00

846.39
27.OO

LL4.20
3,546.00

61 .04

134 .00
32.95

BB1 .59
23.90
20.98
11 .95
62.40
92.07

59.77
44.9L

t42.7I
3L.49

229.3t
L,467 .00

72.99
459.47
204.92

200.4r
2I.09

198 .93

5038

5039
s040
5041
5042
5043
5044
5045
s046

rL2.4'0



VOUCHER
NUMBER PAYEE

5059 Pippert kess
5060 Postrnaster
5061A PSE & G

BIII
5062 Sorbus
5063 3 M xRp2052 (r.ec )5064 Ulverscroft Large print Books Ltd.
5065 Valenters Hardware, ,1rc .

5066 Valentines, Inc.
5067 ViJ<ing Office koducts
5068 Philip H. Werner, Inc.
5069 West R-rblishing C-o.
5070 Worldwide Chanrber of Cqnrerce Directory
5071A Xerox Cortrrcration

Itil

BII
llI

ll tt

5072 H. Young
5073 N.J. Bell

It ti

5074 AT&T
5075 William F. Cuozzi, Jr.
5076 Benisch & Co.

t] [[

Sub-Total
Less: Chreck #s021

I

#5022
#s023
#5024

I

#s02s
It

WEST ORAI\GE FREE PUBLIC LIBRARY

-

JUNE 1990 BILLS PRESH{TED FOR PAYMEI{T ON
J

BUDGET ALIOCATION

13. Librarl Supplies
22. Postage
16. Utilities
16. ,
15. Equifnent Repair
13. Library Supplies
B. Books

18. Janitorial Supplies

7-

18.
18.
29. Capital Expenses
13. Librarlr Supplies
17. Building }aaint.
B. Books
B. Books

14. Photocopy Costs

Checks are Dated
Jul-y 25, 1990

AI,XfUI{I

$3,507 .74
34 .63

76.00
8.49

12.58

I25.L3
125.13
242.OO
242.00
242.OO

Newspapers
3s1.73

L9.26

62.82
400.00

3,542.37
46 .50

IL6.73
130.18

97.07
226.20
35. 86

1s6.00
201_.00

19. s0

976.26
94.00

370.99
3.65

276.00

12,627.94

60 ,245.95

I

il

It

t1

14.
L4.
L4.
L4.

il

il

lt

I

It

It

ll

I

9. Periodicals &
21. Telephone
2r.
21. Telephone
27. I-egal- Senrices
20. Insr:rance-Other
7. Workerrs Corp.

1. Salaries
4. Enployer Soc. Sec.
1. Sal-aries
1. Salaries
6. Unemp. Ins.

30. Ttansfer
1. Salaries
4. Etrployer Soc. Sec.

7,026.94
5 , 601 .00

5,I27 .30
1, 960 .08

426.00
657 .00
990.03

L,237 .46
5,866.41
2,042.4L

PAYMEhI APPROVED BY:

kepared Without Audit.

MANHEIM, KOSSON & I{OVICK



WEST TF.AN6E FPEE PUBLIC LIBRARY

BIJD6EI PEPORT
t10i'tTH 0f ,ilJLY, lgg0

LIBRAEY BOARD I1EETING OF AUOUST 22, lgq}

ADOPIED

BUT,6ET

I 990

$668,92I
I 1,250

77,600
5 t,250
44,7()0

10,100
5,500

97,000
r 5.000
5,000
9,000
1,000

17,500

9,500

9,750
44,Q00
14,000
4,000

540

14,000
5,500
I,500
3,250
2,000
2,000

18,660
4,000
2,400

10,000
2 r,400
48,000

f l,zz7,3str

$ l,10o,oo0,oo
16,000 00
8,000 00

51,000,00
50.tr53,00

EXPENDINIFES

& APFRI)PRIATI(NS
FRCfI

t/t/ _qt\ -8/17/90

BTIDGEI

BALANCE
g/ t7/90

SALARIES & WA6ES

SUNT,AY SALARIES

PEPSffiNEL CO5T5:

EI{PLOYEE HEALTH PLAN

SOCIAL SECUP.ITY

PUBLICE EI1PLOY. RETIPEI1ENT 5Y5.
UNET1PLOYNENI IN5.
WORKERS CO1PENSATION INS

iIAIERIALS & SLIPPLIES;

BOOKS

PERIODICALS & NEWSPAPERS

ALIOIO/VISLIAL NATERIALS

t1l(-rR0F(Htls

BINDIN6

SUPPLIES-LIBRARY

PHOIOCOPY COSTS

TlAINTEI.IANCEI

EOIJIP REPAIR A SERVICE C0'ITRACTS
UTILITIES

BLDO.I1AINT & PEPAIR

JANITORIAL SUPPLIES

RENTAL-IORY CORNER

11ISC, EXPENSES:

INSURANCE

IELEPHONE

POSTA6E

SEl1INARS, WORKSHOP9, TRANSPORT

PROORAIl9

AUDIT

ACCOIJNTING SERVICES

LEGAL SEF.VICEg

PAYROLL SERVICES

CAPIIAL EXPEN5ES

FURNIIIIRE & FIXIURES

EI]UIPI-IENT

CONVERSICN IO BIELIOGRAPHIC

TOTAL

sQr_ECE5 0F 1990 lNCOt-lE:

III.INIC IPAL APPROPRI ATIOI'I

PERS REFUND

PENTAL FOP. BASEHENI ROC){I

UNEXPENDED BALANCE

ANTICIPATED INCTJ{E

$372,636,66
3,850 , r 7

43,864,67
5l,r 15,27
4 t ,557,40

2,461 ,25
6,(,r91,00

86,454,68
t,857,35
2,585,59

339,33
265.25

10,708.62

4,754,52

3,504,72
28,455,65
r 0,394,50
2,794,49

270,00

It),740,94
2,689,40
I,110.45

804,54
6,242,24

0,00
10,797,00
2,?08,00
l,6l0,l I

620.57
8,517.00

0,00

f 293,3-j6,34
7,399,83

?2 .??C ?7Urr/rJ.J,,J\,

20, 1 1 4,71
I,142 60
7,6.18,75
(59I 00)

r 0,565 52
13,r42 65
2,414 61

8.h60,67
734,7i

6,791 ,58

4,745,48

6,2.15,28
15.544 t5
J,605 50
I ,205 5l

270,00

,5.25ir I,r6

2,810 60
2, l6r-J,55

2.445,.:16
(4,212,2.1)

2,000,00
7,861 00
I,79? 00

78! B-q

9,579,45
r2,883 00
48.000.00

$699,501 ,17 $527,851 80

$ 1,227,353,00
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3.
WEST ORANGE FREE PT]BLIC L]BRARY

JULY 1990 BILLS PRESEI{TED FOR PAYMHVI ON
AUGUST 22, 1990

BUDGE'T ALIOCATIOI{
\il)UCTMR
NUIVIBER

5077
lt

ti

5078
5079
5080

I

n

5081
5082
5083
5084
5085
5086
5087
5088

$ 6,433.82
657.00
42t.O0

7 ,026.15
6s7 .00
411 .00

L,698.66
5,918.03

485.03
230.00

3,918. B0
25t.97

L7 ,075.75
18,729.62
16,003.00

$ 79,916.83

60 ,245.85

( 1 ,237 .46)

PAYE

Midlantic xatj,onal- 

lnx
Itavel-ers Ins.
W.O. I{unicipat EIrp. FCU
Midlantic Natr1 Bank

11 II

ll tt It

TYavelers Ins.
W.O. Mrnicipal Etrp. FCU
State of N.J.-GIT
I\^Ip. W.O. -Hospitalization
W.O. Librarlr Unerrp. a/c
W.O. Rrblic Librarlr ErpI.
PERS 20284

P/R 7/6 #9036-9076 (41)
" 7/L3 #9077-9L03 (27)
" 7/20 #9104-9143 (40)

Sub-Total

1. Salaries-W/H Tax
1. Sal-aries-Brployee S.S.
4. Elnployerrs Soc. Sec.
1. Salaries
1. Sal-aries-Brp. Savings
1. Salaries-W/H Tax
1. Salaries-Erployee S.S.
4. Erployer Soc. Sec.
1. Sal-ari-es
1. Sal-aries-Erp. Savings
1. Salaries-Shll
3. Erployee Health PJ-an
1. Sal-aries
1. Salaries
1. Sal-aries
1. Salaries
1. Salaries-Net
1. ' ,
1. * ,

Checks are Dated
JuIy 31, 1990

AI\OUI{I

$2 ,786.66
1,823.58
1,823.58

3,135.75
L,945.20
r,945.20

Ass In

Md: Ctrecks #5021-5076 Issued

Iess: Ctreck #5024

at July 25, 1990

29. Transfer

Total Per Budget Report July 1990

PAYIT,IEXTII RE@MMBIDED BY:

$I38.925.22

PAYMEIVI APPROVED BY:

Prepared Without Audit.

MANHETM, KOSSON & I\Xf,VrCK



SAtARIES & WAGES

SUNDAY SALARIES

PERSOI'INEL CO5I5:
EIlPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EI1PLOY, RETIREI1ENT SYS,

UNENPLOYNENT IN5.

WORKERS COI'IPENSATIOSI INS

HAIERIALS & SUPPLIES:

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL MAIERI ALS

tltcRof oeHS
BINOINO

SUPPLIES-LIBRARY

PHOTOCOPY COSTS

IIAINTENANCEr

ECIJIP PEPAIR & SERVICE Cil{TRACTS

UIILIIIES
BLD6. NAINT & REPAIR

JANIIORIAL SUPPLIES

RENTAL-TORY CMNER

T1I5C. EXPENSES:

INSURANCE

TELEPHONE

POSTA6E

SEIlINARS. WORKSHOPS, TRANSPORT

PROGRAHS

AUDIT

ACCOJNTIN6 SERVICES

LEGAL SEF.VICE5

PAYROLL SERVICES

(:APITAL EXPENSES

FURI.IITURE & FIXTURES

EQIIIPHENI

CONVERSION IO BIBLIOGRAPHIC

TOTAL

,O FEEE EUBLTC LIBoAEV
INO AUGUST 22, I99O

BILLS

& APPF(JPRIATIO'I5

PAYABLE AT
Bt 17t90

PPESENTEt)

FOR PAYI1ENT

AI THIS

NEETIN6

88 r ,59

10,009,74
94.00
24,08

2,103,85

402.44

670,20
4,2 19.71

|,563 9I
404,98

370,78
3l ,02

6,20

I ,995,00
276,00
447,05

$23,s08,s7

4-



\DUCTIER
NIJI\,IBER PAYEE

Midlantic National Bank
ll[[

It[[lt

5090 Ttavelers
5091 W.O. Itunicipal EIrp. FC{J

5092A ADP
Brt
c::

5093 A. Aborn b<terminating Co., Inc.
5094 A & C Elevator Co., Inc.
5095A AcrrE Rubber Stanp Works

Bnrtil[
ltIilll

clIrrI
5096 Arerican Paper Tor,veJ- Co.[[[[
5097 Associ"ated Libraries, Inc.
5098 AT&T
5099 Baker & Taylor Co.

t1ltItt

Ittil[

Irt[[

5100 Baker & Taylor
5101A Ebker & Taylor

Blllril
ItII

5102 Bantam/Doubleday/Del1
5103A Brodart, Inc.

Bllrl

5104 Chanpion Books
5105 Ctrilton Book Conpany
5106 Clarke Air Cond. Senrice Corp.

llillrtrlt

5107A C.ontrol Building Senrices, Inc.
Blllltltl

5108 WiIIiam F. Cuozzi, Esq.
5109 Crrley Publishing, Inc.
5110 C.W. Associates

IIt

5111 Data Busjness Systens, Inc.
5LL2 Davidson Titl-es, Inc.
5113 Delta Dental Plan of N.J., Inc.
5114 Di:rect Book Senzice
5115A Gale Research, Inc.

BilrI
[[I

5116 Ha:rop hress Printers
5117 Infornation Publications
5118 J.R.O. Dwlrer Co., Inc.
5119 Kessinger Rtblishirrg Co.
5I2O LDA Publishers
5LZL Main Entry
5L22 Manheim, Kosson & Novick
5L23 Nledia Source
5L24 I,trational zu;r cg.

N.J. Bell-

Page Anerica of New York,

WEST ORAI{GE FRM PI.'BLIC LIBRARY

JULY 1990 BILLS PRESENIIED FOR PAYI,IENT ON
AUGIJST 22, 1990

BI..ID(]ET ALIOCATION

1. Sal-aries-W/H Tax
1. Salaries-Erployee S.S.
4. Erptoyer Soc. Sec.
1. Salaries
1. Salaries-Erp. Savings

28. Payroll Senzices

5.

5089
tl

Checks are Dated
August 22, 1990

AI\,OUNT

$3,I07 .27
1, 918 .40
1,918.41

195. 81
163.59
10.00
77.65

30.25
10 .00
45.75
26.L5
47.40

257.55

98.29
78.T9
94 .03
41.51

6 ,872.79
89.50

( 376.57 )

34 1.00
96.00

10s.00

34 .00
200.00

133.63
92.07
92.O7

283.65

595.50
489.00
349.29

17.84

6,944.08
6s7.00
411 .00

447.O5
26.OO

135.00

tL2.t5

304 .95
259.29

3.65

312.02
24.08

6,585.72
96.00

608.30
28s.18
99.70

437.00

210.00
276.00
28.72

234.00
362.20
62.06

881.59
400.54

60r.42
62.00
75.00

113.50
37.50
99.80

336.49
1,995 .00

115.44

1, 084 .50

367.r3
24.40

28.
28.
28.
15.

13.
13.
13.

il

I

I

Equip. Repair-Svc. Contracts
15. ,
13. Library Supplies

lt

I

I

t1

I

li

5125

5126

18. Janitorial Supplies
18.
8. Books

21. Telephone
B. Books
B. ,
B. ,
B. ,

10. A/V Materials
B. Books

1-3. Librarlr SrrFplies
8. Books
8. Books

15. Equip.Repair-Svc.Contracts 236.30
13. Library Supplies 372.00
B. Books
B. Books

17. BIdg. Maint. & Repair
17. ,
15. Euip.Repair-Svc.Oontracts 105.00
15. rr I
27. Legal- Senzices
B. Books
B. ,

13. Librarlr Supplies
8. Books
3. Erqrloyee Health PLan-Dental
B. Books
B. Books
g. ,
B. ,
B. ,

13. Library Supplies
B. Books
8. Books
B. Books
8. Books
B. Books

26. Accor:nting Senzices
B. Books

17. B1dg. Maint. & Retrnir
L7. ' ,
21. Telephone
2L.

Inc. 15. Equip. Repair-Svc. Contracts



6.

WEST ORAI$GE FREE PI.JBLIC LIBRAFY

Jt LY 1990 BILLS PRESEX{IEp FOR pA}|lrtEX\tI Ot\l
AUGI.JST 22, 1990

\DIJCHER
NWBER

5L27

Checks are Dated
Augn:st 22, 1990

AI\OUNIPAYE

Petty Cash

II

Itt

Pierian hress

T"*f
PSI Research /B<ecards
Rossi & Co., Inc.
R. R. Bowker
Sctureider

Sorbus
Ulverscroft Large Paint Books
University Microfilns, Intt 1
University hcoducts, Inc.
Viking Office koducts.

BI..IDGET ALIOCATION

B. Books
13. Library Supplies
22. Postage
23. Serninars-Workshops
B. Books

16. Utilities
16. ,
8. Books

17. Building l,Iaint. & Repai_rs
B. Books

18. Janitorial Supplies
18. , ,

5r28
5]-29

5130
5131
5132
5133

5134
5135
5136
5137
5138A

B

15. Equip. Repai-r-Svc.Contracts

2r.44
84.37
31 .02
6.20

4 , 185.08
34 .63

s1.08
48.95

56.99
L6.49

5,025.67
L,gLB.4I

657 .00
411.00

125.13
27.O5

12s.13
125.13

( 18.40 )
54 .68
30.05
14 .88

143.03
98.00

4,2L9.7L
18. 85
42.43

1l-9.65

100.03
46.50
57.42
57 .00

809.94

73.48
41.50

402.44
94.00

8L.2L

$ 31., 520.65

Ltd. 8. Books
13. Library Supplies
13. Library Supplies
13. Library Supplies
13. Library Supplies
8. Books

14. Photocopy Costs
5139 l,rlest Rrb]-ishing Co.
5140A )Grox Coq9.

t] I

BrrI
It tl

5141 H. Yorlng
5L42A Itew Jersey Office Supply

BltIItt

cII[]t
D11[lt|l

L4.
t4.

.L4.

lt

ll

I

tl

I

I

9. Periodicals & Ner,spapers
1-3. Library Supplies
13.
13.
13.

Sub-Total

less: Ctreck #5089
I

s090
5091

Total Accounts Payable August 17, 1990

PAYMEI{I RE@NI{EITIDED BY:

1. Sal-aries
4. Enployer Soc. Sec.
1. Salaries
1. r,

l' /t,' It-

llL"lJ

PAYMEIW APPROVED BY:

kepared Without ALdit.

}IANFIEIM, KOSSON & I\OVICK



" AGENDA
YEST ORANGE PT]BUC IIBRARY

BOARD OF IRUSIEES
SEPIEITIBER ?A 9M

1. RO|I- CAIL

2 ST,{E#{E STATEIIGN.T N COIPUA]rcE WTH T}E OPEN PI.BLIC i,EETNCIS ACT

g TiNJTES OF PREVIOT.Is TCETNCI

{ TBEASI.RERS REPORT
A" BI-LS PRESET{TED FOR PAYiCNT
B. FITAilqAL STATETET{T

5. @MESPOM)ENCE AID CSTS

E BOARD REPORTS

7. CTTIZE TS I.EARilGI C{ A(-[)A lTEilS qlLY
( PTEASE STATE NAiE AID ADmESS )

8 DNECTffi'S REPCNT
A" CRCTI-ATrc)N AIf) PRGA ls
B. BT.I.DTre AT{) EOLIDS
C. OEPARTTGNT REPCRTS
D. OTIfR

g. cLD BrrshEss
A" iGEThIGI ROOif FCTJCY . FNST DMFT
B. OT}ER

10 NEW A,,S[G,$9
A TITROTT.ICTIOI{ S BARBARA R^[.O
B. DEilONSTRATpil OF GAYLffi) CRCI.I.ATrc'il SYSTEil
C. 1091 BU)GTS - OPER/ITNO, SAU11Y AI{) C PITAL
D. CZARNEO( RESOLUTICXI
E E'GCIJTN'E SESSICIN
F. OT}ER

11. ]EW FFE[T}9 OF T}E LERARY

12 CTTTZEN€ r-EARfr{A ( Pt-E SE STATE Mf,tE AI{O ADDRESS )

13 ADJCURI{TGNT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF SEPTEMBER 26,1990

The meeting was called to order at 7:30 P. M. by President
Gayle Levy. The fol lowing members were present consLituting a
quorum: Herbert Gl adstone, I rv i ng Sol oway, An i ta Strauss, and
John W i I 1 i es . Al so present we re Boa rd AccountanL, Stewa rt
Manhe im; Board Attorney, Wi I I i am Cuozzi , and Li brary DI recLor
Caren Brown. AlberL Kupferer and Rubye Al laway were absenL.

OPEN PUBLIC MEETINGS ACT:

In accordance wlth Pub'l lc Law 1975, ChapLer 23L, approved
October 2L, 1975 and known as Lhe Open Publ ic Meetings AcL, proper
notlce of the meetlng and all Library Board meeLings of 1990 was
posted and shall remain posted Lhroughout lhe year on the official
Maln Library BulleLln Boardt wds mailed to the trStar-Ledger, the
off lclal ly deslgnated newspaPert was mailed Lo Lhe rrWesL Orange
Chronicletr, Lhe second newspaper, and was hand-del ivered to the
Townshi p Clerk.

MINUTES:

Mrs. SLrauss made a moLion to accept Lhe Minutes of the Board
Meeting of 7/25/90 as presented. Mr. Wil I ies seconded !he moLion
and lt was carrled unanlmously.

TREASURER I S REPORT:

1) Bills Presented for Payment:

Mr. Willies made a motion Lo accept the Bills Presented for
Payment for the monLh of July, 1990. Mrs. SLrauss seconded the
motlon and it was passed unanlmously.

Mr. WIll les made a motion Lo accepL the Bills PresenLed for
Payment for Lhe month of August, 1990. Mrs. Strauss seconded Lhe
motion and it was carried unanimously.

2) Flnanclal SLaLemenL!

Mr. Willies made a molion to receive and file Lhe Financial
StaLemenL as presenLed for Lhe month of .July. Mr. Gladstone
seconded the motion, and it was passed unanimously.

Mr. Wi I I ies made a motion to receive and f ile the Financial
StaLement as presenLed for the month of AugusL. Mr. Soloway
seconded the moL i on and I t was car r i ed unan imous I y.



CORRESPONDENCE:

The fol lowing items of correspondence were received during
August and Seplember:

1) A noLe from Helyn Benjamin thanking Lhe Board for the
expressions of sympathy.

2) A I etter from AnLhony E. Lee, Col I ecL i on Deve I opmenL
Llbrarian, Seton Hal I UniversiLy, for Ihe West Orange Publ ic
Libraryrs donation of 156 volumes of ancient Latin authors.

3) A thank you leLLer from the South Orange Chapter of Hadassah
to Caren Brown praislng Florence Mantellrs review of books aL
their meeting.

GIFTS:

Ms. Brown said lhat a $f0.00 donaLion has been received fronr
the House of the Holy Comforter, 14ichele Sordil I donaLed $20.00,
and the Lions Club donaLed $249.85 for purchase of maLerials for
the d rug she I ves.

BOARD REPORTS:

Ms. Brown menLioned that Lhe sidewalk repairs to include the
walkway up the Lhe libraryrs front entrance will be handled by the
Pub I ic I,Jorks DepartmenL . The insurance company has been i nf ormed
of the Townshiprs intention Lo correct the problem and has been in
Louch w i t h Leona rd Lepo re .

DIRECTORIS REPORT:

Five candidaLes were inLerviewed for the position of Assistant
Dlrector. Approval of the hiring of Barbara Railo wil I be discussed
at the ExecuL i ve Sess i on.

The Library is preparing for West Orange
October 7tuh, and plans are underway for a Hal
wlth the Main Street Development Committee.

Video circulaLlon has doubled in August
have been rernoved.

He r I Lage Day ,
'I oween ce I ebrat ion

s i nce Lhe v i deo fees

Ms. Brown i nLroduced Barbara Ra i I o to the Board. Ms. Ra i I o
briefly discussed her background as a I ibrariant dnd was Ihanked
by Mrs. Levy.



AGEhIDA CHANGE:

Iulrs. Levy asked tha! the publ ic part of the meeLing beadjourned so that an ExecuLive Session of the Board of TrusLeescould be held to discuss personnel maLLers.

1 99 1 BUDGET:

Mrs. Levy explalned that the personnel porLion of the lg91budget deal ing with salaries had been approved aL the ExecuLive
Sesslon.

Mr. V{ i I I i es made a mot ion Lo accepL
Budget in the amount of $165r000. Mr. G
motlon and lt was carried unanimously.

the Proposed 1 99 1 Cap i La I
ladsLone seconded lhe

1,1r. Willies made a motion Lo
I n the amount of 5L r333 r838. Mrs.
I t was passed unan imous I y.

It was noted that there would
Lhe amounL to be recelved from Lhe

accept !he Proposed 1991 BudgeL
Strauss seconded the moLion and

be no I ine item approval unti I
Township is deLermlned.

EXECUTIVE SESSION:

Mrs. Levy announced t,he foI lowing decisions had been made atthe Execut i ve Sess i on:

1) The Board has determlned thaL no checks will be allowed Lo becashed by the sLaff.

2) In reference to Sarah Rabinowitzt request for hospital izaLioncoverage ln regard to her retirement because of disabi I ity, Lhe
Board moved thaL the request be denied. The Board Atiorney hadresearched the siLuatlon. Mrs. Levy, Mr. Soloway, Mrs. SLrauss,
and Mr. wi I I ies voted against the molion. Mr. Gladstone
absta i ned.

,) The Board approved the hiring of Barbara Rai lo as AssisLant
D I rector as of lI / l/ 90 .

4) The Board approved Lhe fol lowing promoL ions Lo be effect ive
.Janua ry l, 19 9 0 :

Senior Llbrary AssisLanL: Ada LaPoinL and Ernest SalvaLoriel lo
Ful l-tlme clerk rypistr Yvonne Gardner and Amy wong
Supervising Library Assistant: Sybil Seidler



4

NEW BUSINESS:

Sandy Schulman from Gaylord InformaL ion SysLems provided
a demonsLrat ion of an auLomat ion sysLem La i lored for the
l lbraryrs ci rculation system.

Mr. GladsLone made a motion Lo accepL Lhe ResoluLion to
Emma-Lou Czarnecki upon her reLiremenL as presented. Mr. Willies
seconded the motlon and lt was passed unanimously.

OLD BUS I NESS :

Mr. Wlllies made a moLion lo accepL the MeeLing Room Policy
as presented. Mr. Soloway seconded Lhe motion and it was carried
unanimously.

Mr. Soloway made a moLion that the fees for the MeeLing Roorn
would be $SO.O0 for prof iI groups, and $ZS.O0 an hour or any part
thereof for al I groups af ter 9:00 P. i,4. Mr. Wi I I ies seconded the
motion and it was carried unanimously.

The meeting was adjourned at 10.33 P. M.

Respectful ly submiLted,

Jr,,*+-Z4-+-?t/
Sandra G. Sess i ng, SecreLary
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WEST ORANGE TREE Pt,BtIC TIBMRY

BUD6ET REPORT
ttmTH 0f AUousT, 1990

LIBMRY BOARD I,IEETINS Of STPTETffiER 26, I99O

ADOPIED
BUDGET

t990

1665,973
t 1,250

77,600
51,250
44,700
10,100
5,500

97,000
15,000
5,000
9,000
t,000

17,s00

9,500

9,750
44,000
14,000
4,000

5zl0

14,000
5,500
3,500
5,250
2,000
2,000

18,660
4,000
2,400

10,000
21,400
48,000

EXPENDIruRES

& APPROPRIATISIS
FROfI

ll1t90 -9/12t90

EI,DGET

BATANCE

9n2t90

SALARIES & WAGES

SUNDAY SALARIES

PERSONNEL COSTS:

ENPLOYEE HEATIH PIAN
SOCIAL SECURTY

PUBL ICE E},IPTOY. RETIREI,IENT SYS.

UNETIPLOYNENT INS.

WORKERS COf,IPENSATION INS

TIATERIAIS & SIJPPLIES:

EOOKS

PERIOD'CALS & NEWSPAPTRS

AUDIO/VISUAI TIAIERIALS
t'llcRtroRl,ts
BINDING

SUPPLIES{IBRARY

PHOTOCOPY CO5I5

I1AINTENANCEI

EflJIP REPAIR & SERVICE CONIR,ACTS

UTILITIES

BTDC. NAINT & REPAIR

JANITORIAL SIJPPLIES

RTNTAL-TMY CMNER

]1ISC. EXPENSES:

INSUMNCE
TELEPHO.IE

POSTAGE

SET1 INARS, WORX(SHOPS, IRAMiPMT
PROGMNS
AUDIT
ACCOTJNTINo SERVICES

LEGAL SERVICES

PAYROTL SERVICES

CAPITAT EXPENSES

FURNIruRE & TIXTTJRES

EOUIPMENT

COII{VERSIOfl TO BIBLIOORAPHIC

TOTAL

S0JRCES OF I99O INCOTIE:

NUNICIPAL APPROPRIATIO{
PERS RETUND

RENTAL FM BASENENT ROOTT

UNEXPENDED BATANCE
ANTICIPATED INCOIlE

I1,227,353 t802,957,37

1442,153,5,4
5,950.17

50,664,29
tr4,950,51
41,557,40
2,461,25
6,091,00

95,616.15
1,951 .35
2,688.21
2,450,33

265,25

12,t87.56

4,879.65

4,538,77
u2,822,84
t0,877,37
2,794,8

270,00

13,036.94
2,689,40
t,359,1I

804,$4
6,242.24

0,00
12,352,00
2,484.00
1,773.64

620.57
8,517.00

0.00

l2zs,glg,q6
7,599,85

26,935,71
16,271.49
3,142,60
7,638,75
(591.00)

1,585.85
13,046,65
2,311,79
6,549.67

734.75

5,312,64

4,620.55

5,211.23
I I,177,16
3,122,65
1,205,51

270.00

965,06
2,810,60
2,140,89
2,445,46

H,242,24)
2,000,00
6,300,00
1,516,00

626.36

9,579.43
12,883.00
4E,000.00

1424,395,63

tl,loo,ooo,oo
t6,000,00
8,000,00

55,000,00
50,353,00

$ 1,227,555,00
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West Orange Free Public Llbrary
AUgust, 1990 Bills Presented for Payment on
September 26, 1990

Voucher
Number Payee

Midlantic National Bank

fr

Travelers lns.
W.O. Municipal Emp. FCU

State of N.J. - GIT
Twp. W.O.-Hospitalization
W.O. Library - Unemp. a/c
W.O. Library - Empl. Ass'n
PERS 20284

P/R 8/3 #9144-9178 (3s)
P/R 8/1 7 #9179-921 2 (34)
P/R 8/31 #9213-9245 (33)

Sub-Total

Budget Allocation

l.Salaries-W/H Tax
1 .Salaries-Employee S.S.
4.Employer's Soc. Sec.
l.Salaries
l.Salaries
l.Salaries-NJWT '

3.Employee Health Plan
l.Salaries
l.Salaries
l.Salaries
l.Salaries
l.Salaries - Net

Checks are Dated
August 27,'1990

Amount

3,128.58
1,924.82
1,924.83 $ 6,978.23

657.00
411.00

1,669,64
5,918.03

251.42
360.00

4,263.45
251.22

16,989.17
16,725.76
1 6,791 .15

71,266.07

31,520.65

$ 102,786.72

PAYMENT APPROVED BY:

Prepared Without Audit

MANHEIM, KOSSON & NOVICK

5143

5144
5145
5146
5147
5148
5149
51 50
51 51

Add: Checks #5089-51 42 lssued at August 22, 1990

Total Per Budget Report August, 1990

PAYMENT RECOMMENDED BY:

tltr@

ey,, ub,lturql- ) k"4*z?o



SATARIES & WA6ES

SUNDAY SALARIES

PERSONNEL C6TS:
EI-IPLOYEE HEALIH PLAN

SOCIAL SECURITY

PUBLICE E],IPLOY. RETIRINENT SYS.

UNETIPIOYT1ENT INS.

WORKERS COTIPENSATI O.I INs

TIATERIALS & STIPPLIESI

BOOKS

PERIODICALS & NE\46PAPERS

AUDIO/VISUAT NATERIATS

IltCRoFoFttls
BlrsrN0

STJPPTIESTIBMRY

PHOTOCOPY COSTS

]lAINITNANCEI
EOUIP REPAIR & SERVICE CONTMCTS

UTITITIES

BLD6. NAINT & REPAIR

JANITmIAT SUPPLIES

RENTAT.TMY CORNER

T1ISC. EXPENSES:

INSUMNCE
TELEPHOT.E

POSTA6E

SEMINARS, WORKSHOPS, TMNSPORT

PRO6MNS
AUDIT
ACCOT'NTING SERVICES

LE6AL SERVICES

PAYROI-I SERVICES

CAPITAT EXPENSES

TURMruRE & TfiruRES
ECI,'IPTIENI

c0t{vERslof,l T0 B|BL|0GMPH|C

TOIAT

.O TREE PUBLIC LIBMRY
AUoUST 22, t990

BILLS

& APPROPRIATIONS

PAYABTE AT
9t12t90

PRESENITD

FOR PAY},IENT

AT IHIS
TlEETl}rc

88r,59

9,181.47
94,00

102.92
2,1 I 1.00

1,474,74

t25,13

I,034,05
4J67,19

4€.2,87

2,296,00

28.66

1,555,00
276,00
r63.53

124,t78.05



West Orange Free Public Library

.August, 1990 Bills Presented for Payment on
September 26, 1990

Voucher
Number Payee

Midlantic Nalional Bank

,,

I ravelers
W.O. Municipal Emp. FCU
A & C Elevator
Acme Rubber Stamp Works
A. M. Best Company
Associated Libraries, lnc.
Automatic Data Proc. lnc.
Baker & Taylor
Baker & Taylor
Baker & Taylor

Bantam Press
Benisch & Company
Bloomfield Elec. Supply
Bookworld
Brodart, lnc.
CD One Stop
City Publishing Co.
Clarke Air Cond.Service Corp.
Columbia Univ. Press
William F. Cuozzi, Esq.
C.W. Associates
Robert W. Daum
Delta Dental Plan of NJ, lnc.
E. O. Public Llbrary
Folger Shakespeare Library
Void
Gale Research, lnc.
G. K. Hall & Co.
Highsmith Co,, lnc.
Kotler Typewriter Co.
Kulacs Engraving Svc,
Macmillan Publishing Co.
Manheim, Kosson & Novick
New Jersey Office Supply
Nynex Paging Co.
Petty Cash
Petty Cash 

,

Pitney Bowes
PSE&G
Public Educating lnstitute
R. R. Bowker
Sorbus
Star Ledger
Universal Microfilm Corp.
University M lcrof ilms lnt.
University Products, lnc.
Xerox Corporation
H. Young

Sub-Total

Budget A!!ocation
l.Salaries-W/H Tax
l .Salaries-Employee S.S.
4.Employer Soc. Sec.
l.Salaries
l.Salaries

1 5. Equip. Repair-Svc.Contracts
l3.Library Supplies
S.Books
S.Books
2E.Payroll Services
21 .A.V,Materials
S.Books
8.Books
l3.Supplies
l3.Library Supplies
20. lnsurance & Other
17.Bldg. Maintenance Repairs
S.Books
l3.Library Supplies
10.A/V Materials
S.Books

1 7.Bldg.Maint. & Repair
S.Books

27.|-,egal Services
S.Books
13.Bldg. Maint. & Repair
S.Employee Health Plan-Dental
l3.Library Supplies
S.Books

S.Books
S.Books
l3.Library Supplies
1 5. Equip. Repair-Svc. Contracts
lS.Library Supplies
8. Books
26.Accounting Services
l3.Library Supplies
1 5. Equi p. Repair-Svc. Contracts
30.Transfer
S.Books
l3.Library Supplies
22.Postage
1 5. Equip. Repair-Svc.Contracts
l6.Utilities
S.Books
S.Books

1 5. Equip. Repair-Svc.Contracts
l3.Library Supplies
l3.Library Supplies
'll.Microforms

l S.Library Supplies
l4.Photocopy Costs
9. Periodicals & Newspapers

Checks are Dated
September 26, 1990

Amount
$ 3,1 15.39

1,908.94
1,909.94

5,914.52
75.75

7.45
22.70
8.66

s1:2

fr

51 53

51 54

51 55
51 56
51 57
5158
51 59
51 60
51 61

51:2

51 63
51 64
51 65
51 66
51 67
51 68
51 69
51 70
51 71

5172
51 73

5174
51 75

51 76
5177
51 78
51 79
s1 80
51 81

5182
51 83
51 84
51 85
51 86
51 87
51 88
51 89

:
51 90
51 91

51 92
51 93
51 94
51 95
51 96
51 97
51 98

51 99
5200

6,933.27
657.00
411.00
135.00

16.50
485.83
1s9.69
163.s3
45.88

424.94

5,990.27
40.00

2,296.00
32.37
28.80

448.90
56.94

168.00
360.00
179.02
276.00
509.00

90.50
881.59
130.00
28.85

426.69
147.74

11.30
740.00

10.00
167.3s

1,555.00
159.41
48.80

200.00

58.81
63.75

4,367.19
15.00

518.59
46.50
91.63

195.00
2,111.00

277.55
125.13
94.00

32,379.32



Wgst Orange Free Public LibrarY

August, 1990 Bills Presented for Payment on

Voucher
Number Payee

Less: Check #5152
t

#5153
#5154
#5188

TotalAccounts Payable September 12, 1990

PAYMENT RECOMMENDED BY:

\ r{, ,1r

Budget Allocation

l.Salaries
4.Emptoyee Soc.Sec.
l.Salaries
l.Salaries

30.Transfers

Checks are Dated
September 26, 1990

Amount

5,024.33
1,908.94

657.00
411.00
200.00

PAYMENT APPROVED BY:

Prepared Without Audit

MANHEIM, KOSSON & NOV]CK



AGENDA
YUYT ONANGE PI.]B[..rc I.IBNARY

MAND OT'In,I.FIEEi
OCMBER 24 DM

1. RCII CAI.

2 SI{S}IE STATEICI{T il COf,IIAT{CE WITH TIf, OPE I PI.BIJC TEETI{CS ACT

3 TiT'IEg OF PNEVKT.Is TCETIG

{ TREAE.ER€ REPOHT
A BLLS PNESET{IED FOR PAYENT
B. TilATrcilL STATBE'IT

5,ffiArf)sTs
A BOAH) REPORTS

7. CITIZEIYS }EARI{G O{ AGT{)A ]TE[ls Cil.Y
( nE SE STATE ilArE Arf) AD[nE88 )

8 DNECTORS REFMT
A. CnCtr-A'TtOil AI{) PROCn ilS
B. ilrut{o Att) (ncl.tf,)S
C. TEPARTIENT REFCIITS
D, OT|CR

a ou) rr8rE88

10 ICW ilTSIC,SS
A. T.BRARY B\4.ATUS NEVEIOT{ . PROPC}sED
B. ETECUn\,E SESS|O[{
c. oTtfR

11. ]G,LY FEII}S OF T}E I.BRARY

12 CrflZErg IEARI{G ( PTEASE STATE MtE, Ar{D AIX)RESS )

13 ADJCT.HUCf{T



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF OCTOBER 24,1990

The rneeLing was cal led to order aL 7:30 P. M. by PresidenL
Gay I e Levy. The fo1 I owi ng merabers were presenL const i tuL i ng a
quorunr: Herbert GladsLone, AniLa SLrauss, and John trliIIies.
Al so presenL uJe re Boa rd AccountanL, SLewa rt Manhe i m; Boa rd
ALtorney, Wi I I iam Cuozzi; and Library Di recLor Caren Brown.
Rubye Al I away, Al be rt Kupfe re r, and I rv i ng So I ovlay we re absenL .

OPEN PUBL I C MEET IT.IGS ACT:

In accordance with Publ ic Law 1975, ChapLer 231, approved
October 2L, 7975 and known as Lhe Open Publ ic Meetings Act, proper
noLice of the meeLing and al I Library Board neeLings of 1990 was
posLed and shal I remain posted throughout the year on the official
Main Library Bul letin Board t wds mailed Lo Ihe rrStar-Ledger, the
off icially designated newspaper, was rnailed Lo the rrWest Orange
Chroniclerr, the second newspaper, and v/as hand-delivered Lo the
Township Clerk.

MINUTES:

l'4r. Willies made a moLion Lo accepL Lhe Minutes of the Board
MeeLing of 9/26/90 as presented. Mr. Gladstone seconded Lhe
moLion and it was carried unanimously.

TREASURER I S REPORT:

1) Bills Presented for Paymenti

Mrs. SLrauss made a motion Lo accepL the Bills PresenLed for
PaymenL Lo date. 1.4r. GladsLone seconded the motion and it v,,as
passed unan imous I y.

2) Financial SLaLement:

Mr. Wi I i ies made a motion Lo transfer the PERS refund of
$16r 000.00, Lhe RenLa l for the Basement Roorn of $8,000.00, the
Unexpended balance of 553r000.00, and Lhe AnticipaLed Income of
550r153.00 to Lhe 1990 Budget which along wiLh the Municipal
AppropriaLion of $trt00,000.00 provides Lhe sources of 1990 income
toLal ing 5tr227 r353.00. Mr. Gladstone seconded Lhe moLion and it
was carried unanirnously.

Mrs. SLrauss made a moLion to receive and file the Financial
StaLemenL. Mr. GladsLone seconded the moLion and it was passed
unanimously.



CORRESPONDENCE AND G I FTS :

The fol I owi ng i Lems of correspondence were rece i ved dur i ngthe past month I

1) A letLer f rorn shirley Itkin informing the Director of herreLirenrent effecLive l/I/91.

2) A IetLer from Thomas Ford to the Director announcing his
ret i rernenL ef f ecL ive I / L/ 9l .

3) A noLe from Irving soloway to Lhe Board thanking thern for
Lhe planL and geL well rvishes.

4) A news release from the wesL orange HisLorical SocieLy
!hanking the Library and al I parLicipants in VJest Orange Heritage
Day.

5) A letter from Emma-Lou Czarnecki thanking the sLaff and the
Board for her reL i remenL g i ft and party.

DIRECTORIS REPORT:

The staff aLLended Ihe second program
wiLh the Livingston Publ ic Library.

InvenLory i s cont i nu i ng and hopeful I y
compleLed by the end of the year.

pl anned and carr i ed out

the fi rst pass wi I I be

HeriLage Day was a biS success vrith beLvleen 75 and 100 people
atLend i n9.

The Library was burglarized sunday evening, ocLober 21. An
IBM PC, Lwo prinLers and a Lypewriter were taken. Al I items have
been recovered except for the typewr i Ler. The Di rector wi I I
obtain estimaLes for a securiLy systern.

The League of Municipal iLies wil I meeL on November 13, 14,
and 15. The New Jersey Library AssociaLion wil I have a booth.
The Di recLor wi I I aLLend on the 13Lh.

NEI,'/ BUS I NESS:

Mrs. Levy pointed out that one of Lhe goals establ ished in
December, 1989 for 1990 was !he re-exaninat ion of Lhe bylarvs.
l'1s. Brorvn expla ined that f he respons ib i I it ies of lhe committees
have been def ined, and changes have been rnade to ref IecL Ihe
changes in the law such as allowing for Lhe expansion of Lhe Board
to nine rnembers. changes also bring the bylaws into line Lo
reflect what the Board has been doing such as provision for one
vice president, noL a first and second vice president.



Mrs. Levy said that she has spoken Lo Mr. soroway and he has
requesLed that since it is not an emergency, the review of the
bylaws be tabled unti I the ful I Board is ready to discuss it.
Mr. Cuozzi added that he had reviewed the bylaws and found them
sLreaml i ned and very current, refl ect i ng staLe I aws.

Mr. GladsLone made a motion to Lable Lhe discussion of bylaws
unL i I the next Board meeL i ng . Mrs . SL rauss seconded the rnot i on
and i L was carr i ed unan i mous I y.

Mrs. Levy made a motion Lo adjourn fhe publ ic porLion of the
meeting so the Board could go inLo execuLive session. Mr. Willies
seconded Lhe motion and it was passed unanir,rously. The publ ic
porLion of the meeting adjourned at 8:25 P. M.

Respectful ly submiLted,

Sand ra G. Sess i ng, SecreLa



EXEEUTIVE SESSION

0E:TOBEE 24, 1590

l^lhen the Dirert':r is n'=t in the burilding, the A=sistant
Dire';tc,r wil I be in charge. In the event that bc,th the
Direct,:,r and the Assistant Dirertrrr are hrrt avai r abl e, the
Ref erence Librar ian with sen i,:'r ity wi 1I be in charge ,rrf the
burilding.

Ada LaP,rint will aESLlme the .j':b respEnsibilities,-rf
Shirley Itllin when Shirley retires Derember Sl, L-J9O.

Other pers':'nnel matterg werc? disrugsed.



DIRECTOR'S REPORT

ocToBER 24, 1090

1. Inventory contlnues wlth the hope of completlng the flrst
pass by the end ol 1990.

2. We have prepared a draft of new bylaws for the Board for
dlscusslon at our October neetlng.

3. The staff attended the second progran planned and carrled
out wlth the Llvlngston Publlc Llbrary. It was very well
recelved, and we plan to contlnue thls serles.

4. Herltage Day was very successful. Between 76 and 100
people attended, many ol whom brought photographs whlch they
spoke about and had photographed by a student from W.O. Hlgh
School. There was a sllde presentatlon by Karen Perry and
dlsplays o( postcards and old maps by Douglas Alford, Dorothy
Suyker, and Kelth Robblns. The Star Ledger sent a
photographer and reporter and an artlcle appeared ln the
Ledger on October 11. We hope to make thls an annual event,
both to lncrease the Llbrary's holdlngs on West Orange
hlstory, as well as to encourate local resldents to develop
an lnterest ln West Orange hlstory.
6. We met wtth Elleen Llnehan from West Orange Hlgh School to
dlscuss rrays ln whlch we could be helpful ln thelr process of
aut omat I on .



WEST ORANGE FREE PUBLIC LIBMRV

BUD6ET REPORT
NO.ITiI OF SEPTEMBER, I99O

LIBRARY BOARD HEETING OT OCTOBER 24, I99O

AD@IED
BUDCET

t990

f 6os,97J
I t,250

77,600
5l ,250
44,700
1 0,1 00
5,500

97,000
15,000
5,000
9,000
I,000

17,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
5,500
5,250
2,000
2,000

18,5t50
4,000
2,400

10,000
21,400
48,000

t 1,227,555

$ 1,100,000,00
16,000,00
8,000,00

55,000,00
50,353,00

EXPEl,{DITURES

& APPROPRIAIIOT{S

FROI'I

l/t/90 - t0/12/90

BUDCET

BALANCE

l0/ t2/90

SALARIES & WA6E5
SUNDAY SALARIES

PERSONNEL COSIS:
EI{PLOYEE HEALTH PLAN

sOCIAL SECURITY

PUBLICE EHPLOY. RETIREHENT SYS.

UNENPLOYMENT INS.

WORKERS COIPENSATIOI.I INS

HATERIAL$ & SUPPLIES:

8offi5
PERI@ICAL5 & NEWSPAPERS

AUDIO/VISUAL NATERIALS
HICROFMHS
BINDING

sUPPLIES-LIBRARY

PHOTOCOPY COSTS

IlAINTENANCE:

ECIJIP REPAIR & SERVICE CChITMCTS

UTILITIES

BLD6.I1AINT & REPAIR

JANITORIAL SUPPLIEs

RENTAL-IORY CORNER

TlISC, EXPENSES:

INSURANCE

TELEPHO.IE

POSTA6E

SENINARS, WORKSHOPS, TRANSPORT

PROGRANS

AUDIT

ACCflJNTIN6 SERVICES

LEGAL SERVICES

PAYROI.L SERVICES

CAPITAL EXPENSEs

FURNIruRE & FIXTURES

E(X.JIPNENT

CO{VERSIS.I TO BIBLIOORAPHIC

TOTAL

SOJRCES Of 1990 INCOI'1E:

llUNICIPAL APPROPRIATIO,I

PERS REIUND

RENTAL FOR BASEHENT ROOI'I

UNEXPENDED BALANCE

ANTICIPATED INCOTE

1489, t58,09
4,204,93

57,104,24
58,8 t 1 ,75
4l,557,40

2,461 ,25
6,091 ,00

105,t44.11
2,088,55
2,754,15
2,450,35

265,25

12,917,17

5,605,65

4,992,42
56,799, l2
10,877,37
2,864.70

405,00

13,036.94
5,076.90
1,816,21

925,79
6,677,24

0.00
I J,907,00
2,760,00
I,895,69

620,57
8,517,00

0,00

1176,814,91
7,045,07

20,495,76
t2,418,25
3,142.60
7,6J8,75
(59t,00)

(8,144,t l)
12,91 I ,55

2,245,85
6,549,67

754,75

4,582,85

3,894,35

4,767,58
7,200,88
tr,122,63
I, t 35,S0

t55,00

9155,06

2,425,10
I,683,79
2,524,21

G,677,24)
2,000,00
4,753,00
t,240 00

504,31

9,379.43
12,883,00
48,000,00

$879,775.52 $347,577.38

$ L227,353,00
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3.
WEST ORANGE FRM PUBLIC LIBRART

SEPTEI\AER 1990 BILLS PRESMJTED FOR PAYI4HVI ON

VCUCHER
NL]I\4BER

5201
5202
5203
,?|on

5205
5206
5207
5208
s209
52tO

$ 380.20
3.65

7 ,IO3 -47
657.00
411.00

I,123.09
5,596.69

90.54
120 .00

L6,757 .53
L6,948.65

$ 49,I9I.82
32,379.32

( 200.00)

PAYEE

Void
N.J. Bell
AT&T
Midl-antic Nat,]onar eai,rt<

Ttavel-ers
W.O. Itunicipal Erp. FCUS
State of N.J.-GIT
T\ap. of W.O.
W.O. Library-Unenp. Sav. a/c
W.O. Library nrp. Assoc.
P/R 9/74 #9246-9280 (3s)
P/R 9/28 #9281-9313 (33)

Sub-Total-
Add: Checks #5152-5200 Issued at

Iess: Chreck #5188

2L.
2L.

1.
1.
4.
1.
1.
1.
3.
1.
1.
1.
1.

Septenber 26, 1990

29. Ttansfer

BUDGET ALIOCATION

Telephone

Salaries-W/H Tax
Salaries-Enployee SS
Enployers Soc. Sec.
Salaries
Salaries
Salari-es-N.J. W/T
Hospitalj-zation
Sal-aries
Salaries
Sal-aries - Net
Salaries - Net

Checks are Dated
Septernber 27, 1990

A}4OUIVI

$3 , 214 .86
I,944.3I
L,944.30

zLL.25
33s.00

Add: Petty Cash Chrecks #1904-1906
Conrunity Senrice Ckrecks #L445-I447

Total Per Budget Report Septenber 1990

PAYMBVI REOI4{HiIDED By:

546.25

$_!l- elz-lg

PAYMHVT APPROVED BY:

kepared Without Audit.

}4ANIIEIM, KOSSON & I{OVICK



4-
WEST ORAI$GE FREE PUBLIC LIBRART

PETTY CASH JULY, AUGJST, SEPTEMBER 1990

PRESHVTED FOR pAyMENtr ON OCTOBER 24, 1gg0

BUDGET ALIOCATION

B/2L
8/24
9/5

VOUCHER
NUMBER

1904
1905
1906

AN4OI.JI{I

15.25
100 .00

96 .00

$ 2lLA.

S. Rightrreyer
Jean Rapicano
Rutgers University

PAYMENII RECCMME}IDED BY:

23. Workshops, Serninars
24. P::ograns
23. Workshops, Serninars

PAYME}M APPROVED BY:

kepared Without Audit

IIANFIEIM, KOSSON & I\X3VICK



.O FtrEE DUBLIC LIgtrAtrV
0CT0BER24,1990

BILLS

& APPROPRIATIOi{S

PAYABLE AT
10ll2l9()

PRESENTED

FOR PAYHENT

AT IHIS
HEETING

5.

SALARIES & WA6ES

SUNDAY SALARIES

PERSOTINEL CO5T5:

EI1PLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBTICE EHPLOY. RETIRET,IENT SYS,

UNENPLOYNENT INS.

WORKERS COT,IPENSATIO}{ INS

f'IATER|ALS & SUPPLIEST

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL NATERIALS

HICROfORHS

BINDINO

SUPPLIES-LIBRARY

PHOTOCOPY COSTS

IlAINTENANCE:

EOJIP REPAIR & SERVICE COI.ITMCTS
UTILITIES
BLD6. HAINI & REPAIR

JANITORIAL SUPPLIES

RENTAL-IMY CORNER

11I5C, EXPENSES:

INSURANCE

TELEPHONE

POSTAOE

SENINARS, WORKSHMS, TRANSPORT

PROORAHS

AUDII
ACCOIJNTIN6 SERVICES

LEGAL SERVICES

PAYRO{-L SERVICES

CAPIIAL EXPENSES

TURNITURE & FIXIURES

ENIPHENI
CCNVERSIOI{ TO BIBLIOGRAPHIC

TOTAL

9,527,96
137,00
65,94

729.8I

726,00

443.65
5,976,28

70,21

135,00

5.65
457, I 0

10,00

I,555,00
276,00
t 22,05

I tg,oze,gt



6.
WEST ORANGE FREE PLIBLIC LIBRARY

SEPTEI\4BER 1990 BILLS PRESEI{IED FOR PAYMENII ON
ocIoBER 24. 1990

PAYEE
Urp. Secr:rity Agency

ti[[

Sorbus
Stryker-Post Publications
3M xRP 2052 (No)

BUDGE-I ALIOCATION
28. Unemp. Ins.
29. Transfer
1. Sa]aries
1. ,
1. Safaries W/H Tax
1. Salaries-ftnployee S.S.
4. Rrployer Soc. Sec.
1. Sal-aries

20. ,
B. Books
B. ,
B. ,
B. ,
B. ,

10. A/V Materials
10. '|r

B. Books
13. Librarlz Supplies

Checks are Dated
October 24, 1990

AI\4OUIVI

-$ 
oor . +g
826.99

2,99o.56
r,946.66
I,846.66

PERS 20284
I

Midlantic National Bank
Ir[

IllI

Ttavelers Ins.
W.O. Municitrnl Erp. FCIJ
A. Aborn Exterminatilg
A & C Elevator Co., Inc.
Associated Librarj-es, Inc.
AT&T
Autornatic Data hocessirg, Inc.[[[[
Baker & Taylor

IIlt

tl rI

I

I

I

il

Elaker & Taylor
ilII

Baker & Taylor
ll[[

5225A Brodart, Inc.
Bilil

clrt
5226 Ctrilton Book Corpany
5227 Clenents Research II, Inc.
5228 William F. Gtozzi, Jr.
5229 Datan Cor?.
5230 Delta Dental Plan of N.J., Inc.
523L EBS@
5232 Encore Books
5233 Essex Co. Children's Libraries
5234 Facts on Fj-Ie, Inc.
5235 Highsmith Co., Inc.
4236 Manheim, Kosson & Novick
5237 }4arshall Cavendish
5238A New Jersey Office Supply

Bll[[il

5239 Petty Cash - Safe
IItt

III

5240 Postnaster
524IA PSE & G

Bll[I
5242 Smola Pub.
5243 R. R. Bowker
5244A Schneider Fla:rdware Co.

B[[[
cII[
D[[I

1. Salaries-Erp. Savings
15. Equip. Repair & Svc. Contracts
15. Equip. Repair & Svc. Contracts
B. Books

21. Telephone
20. Payroll Services

52L2
52t3
,?j,rn

52L5
5276
5217
5218
52t9
5220
522l.A

B
5222A

B
C

D
E

5223A
B

5224A
B

42.40
79.65
60.53

Lt4.99
59.15

7 .46
6.71l.

20.28
45.66

5,743.O4
97.50

9.4L
24.54

280.55

1,488.48
2,842.34

167.52

6,683. BB

657.00
411.00

78 .00
135.00

67 .42
3.6s

t22.05

236.02

65.94

5,840.54

314 .50
15.33
6r.25

276.OO
56.28

843.26
L2.00

L69.20
10 .00

490.00
79.23

1, 555 .00
260.95

87.00

t72.79
400 .00

3,976.28
1s.00

698.16

70.2r
47.25

L96.20
183 .40

I

lt

13.
13.
13.
B.
B.

27.
13.
3.
o

B.
23.
8.

13.
26.

B.
13.
13.

Library SuppU-es
I

I

Books
Books
Legal Senrices
Librarlz Supplies
Erployee Health Plan-Dental
Periodic l-s -Newspapers
Books
Serninars-Workshops
Books
Library Supplies
Accounting Services
Books
Library Supplies 76.05

' " 10.95

I

tt

B. Books
13. Library Supplies
22. Postage
22. Postage
16. Utilities
16. ,,

B. Books
B. Books

18. Janitorial Supplies

20.39
95.30
57.10

3,941.65
34 .63

17.40
17 .46
24.60
10.75

18.
18.
18.

I

I

I

I

I

It

5245
5246
5247

15. Equip. Repair & Svc.
B. Books

15. Equip. Repair & Svc.

Contracts

Contracts



7.
WEST ORANGE FRffi PUBLIC LIBRARY

SEHTEMBER 1990 BILLS PRESEIVIED FOR PAYMH{T ON

ogroBER 24, 1990

Checks are
October 24

Dated
1990

VOUCHER
NUMBER PAYffi

5248 Tfansworld Systers, Inc.
5249 West Orange Conmunity House
5250 West Publishing Co.
525L Worrall Rrblications, Inc.
5252A Xerox Corporation

Bttt'
cllrr

5253 H. Young

Sub-Total

Iess: #521L
I

52t2
52t3
52L4

I

5215
52L6

Totat Accounts p"V"Ufe O.t"U". fZ, fgg0

PAYI,IMII REOM,IENDED BY:

BI.JDGET ALIOCATION

B. Books
19. Tory Corner-Rental
B. Books
9. Periodicals & Nevrtspapers

14. Photocopy Costs
t4. rt ,
L4. ' ,
9. Periodicals & Nenrspapers

28. Unemplolznent Ins.
29. Ttansfers
1. Salaries
1. ,
1. ,
4. Erployer Soc. Sec.
1. Sal-aries
1. Salaries

AI./DUIVI

$ 242.OO
242.00
242.OO

$ 1,490.00
13s .00

65 .00
29.OO

726.O0
96 .00

3L,329.L3

( L2,25O.22)

s.19,_az8_,_91

66r.49
826.99

2,842.34
L67.52

4,837 .22
L,846.66

6s7 .00
411.00

PAYIvIBIT APPRCIVED BY:

kepared Without Audit.

}{AN[IEIM, KOSSON & I{OVICK



AGENDA
I[Ert ONANGE PI]BLIC IIBNANY

BOAND OT'TRUSIEE}
NOVXilIBER 26, 1990

1. RCX.L CAt-t

2 E,{SII]IE STATENGNT il CCPLIAilCE WTH T}E OPEN PTBTJC tCETilGS ACT

3 TNT'TES G PREI'IOIJs TCET]IGI

4 TREAE.ERS REPORT
A. BLLS FRESENTED FOR PAY1CITT
B. FIIAISAI STATENEI{T

affiArf)sTg
C BOAtr) REPCTITS

7. CITIZEITS }EARI{G O{ ACIIt)A ITETIS CI.Y
( ilEASE STATE NAiE AttD AIm88 )

8 DRECTGS REPGT
A. CRCU-ATIOil AI[) PROGnIilS
B. UtIIlG A]f) eOUtDg
C. TEPARTICNT REPGTS
D, OIIfR

e cu) BrgIClSg
A. !.BRARY BYLAWS RElngtot{ - FnOPOSED

10. lEw flrsrcss
A. LERARY BOARD iltI{ATT{G CqtlTTEE
B. SECLHTY SYSTETB
C. OT}CR

11. lEW Ftrlf}S OF TI.E I EFUIRY

12 qTEENS FEARilcl ( nE SE STATE MilE Al{D ADDRETSS )

13. E'GCUTTI/E SEgSlq{

1{ ADJq.RMCilT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF NOVEMBER 26,1990

The meeLing was cal led to order aL B:01 P. M. by presidenL
Gayle Levy. The fol lovling members were presenL constituting a
quorum: Rubye AIlah/ay, Herbert GladsLone, AlberL Kupferer,, Irving
Soloway, and AniLa SLrauss. John Willies was absent. Also
present was Board AccounLant, SLewarL Manhe im and Li brary Di recLor
Caren Broyrn. Board Attorney lr/i I I iarn Cuozzi was absent.

OPEN PUBL I C MEET I NGS ACT :

In accordance wlth Publ ic Lavr L975, Chapter 231, approved
OcLober 2I, 1975 and known as the Open Publ ic MeeLings AcL, proper
noLice of the meeLing and al I Library Board meetings of 1990 was
posted and shal I remain posted Lhroughout the year on the official
Main Library Bulletin Boardt wds mailed to therrstar-Ledger, the
officially designated newspaee-tt was mailed Lo the'tl{esL Orange
Chroniclerr, the second newspaper, and was hand-del ivered to the
Township Clerk.

MINUTES:

Mr. GladsLone made a moLion Lo accept the MinuLes of the
Board Meet i ng of l0/24/90 as presented. Mrs. SLrauss seconded the
mot i on and i t was carr i ed unan i mous I y.

TREASURER I S REPORT:

1) Bills PresenLed for Paymentl

Mrs. SLrauss made a motion to accept the Bills Presented for
Payment lo daLe. Mr. Gladstone seconded the moLIon and it was
passed unanirnously.

2) Financial Statement:

Mr. Soloway made a motion Lo receive and file the Financial
SLatement as presenLed. Mr. Kupfe re r seconded the mot i on and i t
was carr i ed unan i mous I y.

CORRESPONDENICE:

Mrs. Levy sa i d that she had rece i ved not i ce LhaL the
conference for urban I ibraries had been cancel led.

BOARD REPORTS:

The Personnel Committee requesLed thaL evaluation forms for
the DirecLor be mailed out Lo all Trustees.



Ms. Brown will contacL the DeparLmenL of Publ ic Works about
the need for fencing along the I ibrary parking lot fac'ing
Fa i rmount House.

DIRECTORIS REPORT:

The seconded pass on i nvento ry w i I I soon beg i n.

The Garden Club of the Oranges has adopLed the I ibrary as one
of iLs projects. They will provide arrangement,s inside the
building and advise and help in the landscaping ouLside of the
I ibrary.

Three security companies have been contacLed, and Lwo
proposals have been received Lo daLe. The Building and Grounds
ComrniLLee will determine what sysLem is preferable for Lhe
I ibrary and wi I I make recommendations aL Ihe nexL meeting.

Barbara Rai lo has successful ly revised the magazine I ist.

A sol id sLeel door has replaced Lhe staff entrance door,
with dead sLeel bolls insLal led in that door and Lhe boi ler room
door.

There has been an increase in circulaLion during the past
monLh which may ref lecL the recent purchase of many new books.
Tory Corner has also shown an increase in circulaLion now Lhat
It ls open an addltlonal hour each day.

OLD BUS I NESS :

Library Bylawsl

Ms. Brown reviewed the draft of the proposed seL of bylaws
to replace the ones now in use wiLh Lhe Board. Revisions and
corrections will be made and copies senL Lo the Board for final
approval at Lhe next meet i ng.

NEW BUS I NESS :

14rs. Levy asked Mr. GladsLone and Mr. Kupferer Lo serve on
Lhe Nomlnating Cornrnittee. ElecLions will be held at the December
meet i ng.

NEI,' FR I ENDS :

The TrusLees were inLeresLed in knowing vlhy Lhere has noL
been any representat i ve from Lhe Fr i ends aLtend i ng the Board
rneetings. The DirecLor explained thaL previously, one of the
Fr i ends wou I d aLtend [o i nforr,r Lhe staf f of whaL was happen i ng.
Since sLaff rneetings have been held each monLh, this is no longer
necessary. In add i L ion, Ms. Brovrn noLed thaf sLart i ng i n January,
the library will have a monthly newsletter in which the Friends



1

wi I I have a col umn. AL presenL, they
producing a newsletter and this will
Barbara Railo will be in charge. It
Iibrary bullelin board and the local
adve rt i se jo i n i ng the Fr i ends.

ADJOURNMENT:

are having difficulty in
re I ieve Lhern of the probl en.
was suggesLed Ihat the
newspapers be used to

Mrs. Levy adjourned the publ ic portion of Lhe meeLing Lo go
i nto execut I ve sess i on at 9 :45 P. M.

Respectful 1 y submiLted,

Al berc F. Kdpfdr€r, Secretary
Board of TrusteesSandra G.

Sec reta ry



EXECUTIVE SESSION

NOVEI{BER 26, 1990

personnel natters were dlscussed. The range for the salary
ol the Asslstant Dlrector was amended, and the ranBe for the
Dlrector was dlscussed.



wtST OP.ANGE FP.EE PUBLIC LIBRARY

BIJD6ET REPORT
t1ol,lTH cf 0CT0BER, 1990

LIBP.APY BOAPD I.IEETIN6 OF NOVEIIBEF., I99O

AD{.PTED

BLIT,GEI

r 990

EXPENI,ITLIRES

& APpR(pRrATt${5
FROfl

l/l/9t) - ltll.j/90

BLft,(jEt
EALANCE

I I / t3/9t)

SALARIES & WAI]ES

SLII.{I,AY SALARIES

PERSG{NEL COSTS:

EI1PLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EI-IPLOY. RETIREI{ENT SYg.
UI'IEI1PLOYIlENT IN5.
WOFKERS COI1PENSATION IN5

fIATERIALS & SUPPLIEST

BOOK9

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL I{AIERIALS
flrcR0F0P.115

BINDIN6

SUPPLlES-LIBRARY

PH[)TOCOPY COSTS

IlAINTENANCE:

ET}JIP REPAIR & SEP.VICE CO{TRACTS

UTILITIES

BLD6,I1AINT & REPAIR

JANIIORIAL SUPPLIES

RENIAL-IORY COflI.{ER

l1l5C, EXPEI'ISESr

IN9URANCE

TELEPHONE

POSTA6E

SEI1INARS, WORKSHOPS, TEANSPM.T
PRO(JRAIlS

AUDIT

ACTJOUNTIN6 SERVICES

LEGAL SEPYICES

PAYPOTL SERVICES

(:AFITAL EXPEI.{sEs

FURNIIURE & FIXruRES

EI]LIIPI'IENT

CONVERSION TO BIBLIO()RAPHIC

TOTAL

501-lP.cE5 0F 1990 lNCollEr
llUNICIPAL APPROPRIATIUN

PEPS P.EFUNLI

PENTAL FOR BA9EI1ENT ROOI1

UNEXPENDED BALANCE

ANTICIPATED INCOlE

$665,973
I 1,250

77,600
s I ,250
44,700
1 0,1 00
5,50(l

97,000
15,000
5,000
9,000
I,000

17,500

9,500

9,75(l
44,000
14,0t)0
4,000

540

14,000
5,500
J,500
5,250
2,000
2.000

18,660
4,000
2,400

10,000
21,400
48,000

$539,J rJ,9s
5, 130,45

63,865,53
42,489,22
41,557.40
5,122.74
6,091 ,00

114,109.02
10,974.55
2,941,99
4,gB],50

265,25

14,761,03

6,640,65

5,448.47
tr6,8J5,75
I I ,291 ,57
2,864,70

540,00

1S,0J6,94
3.454 56
I,856,60

953,29
6,685,23

0,00
15,462,00
J,056,00
2,130.80

620.57
9,517.00

0,00

I t26,b59,05
6,I t9,55

1$,734,47
8,740,78
3, 142,60
6,977,26

(591 ,00)

( 17,109,02)
4,025,44
2,058,01
4,016,50

754,75

2,73fl,97

2,859,35

4 301 s3
7,166,25
2,708,43
1 ,155,30

0,00

96.1,06
2,045,44
1,54J 40
2,2 -a6,71

(4,685,23)

2,000,00
],l98,(.)0

964,00
269,20

9.579,45
r2,883.00
48,000,00

$ l,227,lt3

t I , 100,000,00
16,000 00
8,000,00

53.000 00

50,353,00

$ 1,227,153,00

$q68,977,77 t258,575,23
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3.

WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1990 BILLS PRESEI{IM FOR PAYMEIVI ON
I{OVEI\,IBER 26, 1990

\DIJCFIER
NUMBER PAYE

5254 N.J. BeIItlut Midrantic *.':i", 
T

5256 Ttaveler^s Insurance
5257 W.O. Ivh:nicipal Erp. FCU
5258 State of N.J.-GIT
5259 vorD
5260 T!vp. of W.O.-Hospitalization
526L PERS 20284
5262 'i,

5263 W.O. Librarlz Unemp. a/c
5264 W.O. Rlblic Librarlr Erpl. Ass'n.

P/R LOIL2 #9314-93s0 (37)
P/R r0/26 #93s1-9388 (38)

Checks are
October 25

BUDG.ET ALI.OCATION

21. Telephone
1. Savings-W/H Tax
1. Salaries-frployee S.S.
4. Erployerrs Soc. Sec.
1. Salaries
l-. Salaries
1. Salaries-N.J. W/T

3. Erptoyee Health PIan
1. Salaries
1. Salaries
1. Salaries
1. Salaries
1. Salaries - Net
1. Sal-aries - I.{et

PAYMENTI APPRCVED BY:

Dated
1990

Sub-Total

Add: Ctrecks #5211-5253 Issued at October 24, 1990

Less: CIreck #52LL 30. Ttansfer

Total- Per Budget Report October 1990

PAY}4EI{I RE@MMENDED BY:

AIVIOI.JI{I

$2,972.87
1, 830. B0
1,830. 81

374.0L

6,634.48
657.00
4 11 .00

1 ,055 .69

5 , 918 .03
2,684.54

L4B.B2
87.35

230.00
L6,L24.22
15 , 964 .01

$ 50,289.L5

31,329.13

( 826.eel

s 80.79L.29

-

kepared Without Audit.

MANHEIM, KOSSON & I\DVICK



SALARIES & WA6ES

SUNI,AY SALARIES

PER9O{'INEL COSTSI

EI1PLOYEE HEALTH PLAN

SOCIAL SECURITY

PIJBLICE EI1PLOY. RETIREI1ENT 5Y5.
UNEIlPLOYNENT INS,

WORKERS Cil1PENSATIOI'I INS

HAIERIALS & SUPFLIES;

BC,ol(s
PERIODICALS & NEWSPAPERS

ALIT,IO/VISUAL IlATERIALS
HII]ROFORH$

BII{DING

9LIPPLIES-LIBRARY

PHOTOCOPY CO9T5

TlAINTENANCE:

EOUIP REPAIR & SERVICE Cfr{TRACT9
UTILITIES

BLD6,I1AINT & REPAIR

JANTT@.IAL SUPPLIES

REI'ITAL -TOP.Y CORNEP.

11I5C. EXPENSES:

INSURANCE

TELEPHONE

POSTA6E

SEMINAP.S, WORKSHOPS, TRANSPORT

PROGRAll5

AUDIT

ACCOUNTIN6 SERVICES

LECAL SERVICEg

PAYRO{-L SERVICES

CAPIIAL EXFENSES

IURNITURE & FIXTL'RES

E0UtF,f-tENT
(.:OI'IVERSION IO B I BL IOoRAPHIC

TT)TAL

.O FREE PUBLIC LIBRATJ.Y

TING OCTOBER ?4, I99O

BILLS

& APPPOPRIATIC['I5

PAYABLE AT
il/15/90

PEESENTEt)

FOP, PAYI1ENT

AT THIS

llEETINO

84J,26

8.gtr4.g I

8,886,211

187,84
2,5.13,17

I,843,86

I ,035,00

466,05
34,65

4 t4,20

1.15,00

3,65
40,39
27,50
7,99

1,555,00
?76,00
235, I I

t27,4A9,77

4.



WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1990 BILLS PRESENTED FOR PAYMHVI ON
I\DVEI,IBER 26, 1990

5.

VOI.JCHER

NUMBER PAYEE

5265 Midl-antic National Bank
llllII

ll[[[

5266 W.O. Municipal ErpI. FCU
5267 Ttavelers Ins. Co.
5268 Barbara Rail-o
5269 Abingdon Press
5270 A & C Elevator Co., Inc.
527L A.M. Best Co.
5272 Associated Libraries, Inc.
5273 AT & T
5274 Athena koductions
5275A Autonrtic Data Processing

BrrIil
c[[I

Checks are
Nlovenber 26

Dated
1990

BUDGE-I ALI.OCA'IION AI,IOL]IVI

Salaries-W/H Tax $2,954.85
Salaries-Erployee S.S. 1,811.50
frployer Soc. Sec. 1,811.53
Salaries-Erpl. Sav.
Salaries
Salaries-Net
Books
Equip. Repair &

Books
Books
Telephone
A/V Materials
P/R Services[[

II

A/V l4aterials
Books

I

I

lt

I

I

I

Books
I

Service

Library Supplies
Equip. Repair & Service
Librarlr Sutrplies

[il

Building Maint & Repair

Ton= 24.60
22-25

Books
Equip.
Books
IegaI
Books
Erployee Hea1th Plan-Dental-
Librarlr Supplies
Periodicals -Newspapers

ltil

Itr

Iil

Books
I

I

il

Books
Books
Librarlr Supplies
Books
Books
Equip. Repair & Service
Periodicals & I.trewspapers
Books
Accountjlg Senrices
kograms
Building Maint. & Repair

Yn. L5e.2s
631.05

Librarlr Supplies
Books
Equip. Repair & Service
Equip. Repair & Senrice
Ttansfer

5276 Baker
5277A Baker

B,
c,
D,
E.
F,

I
\f

H,
5278 Baker

I

ll

5283
5284
5285
5286
5287
52BB
5289
5290

5292
5293
5294
5295
5296
5297
5298
5299
5300
5301
s302
5303

5304
5305
5306
5307
s30B

&

&
il

il

lt

I

tl

il

n

&
I

I

Taylor
Taylor

I

I

It

tl

I

I

I

Taylor
il

I

1.
1.
4.
1.
1.
1.
B.

15.
B.
B.

2L.
10.
28.
28.
28.
10.
B.
B.
B.
B.
B.
B.
B.
B.
B.
B.

13.
15.
13.
13.
L7.

B.
B.
B.

15.
B.

24.
B.
3.

13.
9.
9.
9.
9.
B.
B.
B.
B.
B.
B.

13.
Assoc. B.

B.
15.
9.
B.

26.
24.
t7.
B.
B.

13.
B.

15.
15.
30.

7 .69
LBB.74
L26.35
198.33
84.73
37.1_3
62.43
7e.95)

4,979.05
L44.47 |
71. s0

79.83
77.87
77.47

379.22
700.00

6,577 .88
411.00
657.00
750 .00
23.24

135 .00
48s.69

69.51_
3.65

174.90

235.LI
t2.94

625.45

4 , 906.09
47.25

L,079.22
280.00

46.85
L4.95

10s .00
209.00
276.OO
30.00

843.26
74.L6

8,78r.26

649.r4
43.70
90. 87

1BB .00
50.00
25.L0

130.00
8.95

r38.26
l_ , 555 .00

7.99
9.50

790.30
66.57
26.50
24.40
24.40

200.00

5279 Bell Atlantic
5280A Brodart, Inc.

BIil
528L Clarke Air-Conditioning Senrice Corp.
5282 Cqnrerce Ctearing Ho15e

Congressional Q:arterly
Control Building Services
Corfacts, Inc.
William F. Cuozzi, Jr. Esq.
C.W. Associates
Delta Dental- PIan of N.J., Inc.
DEMCO

O?* Subscription Services

I[[

529L Gale Research, Inc.
IIlt

ttil[

C,ann Law Books
G.K. Hal-l- & Co.
llarrop Press
Intr I Conrrmnications Industries
Jewish Rrblications Society
I(otlen T\rpewriter Co., Inc.
Life Skills Education
I',Iac}4illan Publishjng Co.
Manheim, Kosson & Novj-ck
Ibtropolitan Pl-ant Exchange
National F\:el Oil, Inc.
I.Iational- Register Publishing C?.

IIew Jersey Office Supply
l,Iorrnan Lathrop frrterprises
IYYND(
Pagearnerica
Petty Cash Checking Account

Repair & Service

Services

( 18.00 )
( 43.00)

48 .00
8,794.26

92.07
92.O7

246.45
218.55



6.
WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1990 BILLS PRESEIVIED FOR PAYMEIVI ON
I\DVEI\AER 26, 1990

Checks are
llcverrber 26

Dated
1990

VOUCHER
NI.IMBER Payee

5309

It

I

I

I

5310 PSE & G

5311 Public Affairs, Inforrnation Senrice
53L2 R. R. Bowker
5313 Rr:tgers Universitlz
5314 St. I4arten's kess, Inc.
5315 Ttrorndike kess
5316 3M xRP 2052 (No)
5317 University Microfil-ns, Intrl
5318 West Orange Conrnrnity House
5319 ['Iolsten, ,?".

5320 Van Etourgnrndien Bnos.
532L Xe;ox Corp.

5322 H. Young

Sub-TotaI
Iess: Cbreck #5265

5266
5267
5268
s30B

Total Accounts Payable Novenber L3,

PAYMEI{I RECI[I4MEMED BY:

Budget A-l-Iocation

8. Books
1-3. Library Supplies
22. Postage
23. Serninars, Workshops
16. Utilities
B. Books
B. Books
8. Books
B. Books
B. Books

13. Library Supplies
11. Microfil-ns
19. Tory Corner Renta1
13. Librarlz Supplies
13.
17. Building Maint. &

14. Photocopy Costs

Petty Cash[[

Ancunt

13 .8s
24.69
40.39
27.50

81.40
19.00

Repairs
612 .00
423.00

$ 106.43
34 .63

295.00
239.5s
20.00
s4.10

L89.27
239.32

2,533.L7
135 .00

100.40
L24.70

1,035 .00
96 .00

$ 36,085.65

].4.
9. Periodicals & Nlewspapers

1. Salaries
4. ErpJ-oyer Soc. Sec.
1. Salaries
1. Salaries
1. Salaries

30. TYansfer

1990

PAYMEDII APPROVED BY:

hrepared Without Audit.

MANIIEIM, KOSSON & ISVICK

4 ,766.35
1, 811_ .53

4 11 .00
657.00
750 .00
200.00



AGENDA
VEN OnAI{GE PI]BIIC UBNARY

MAND OT'IRTITIDEI
DDCDMBER 19, 1900

1. ROtt CAJ-

2 SIIISIIC STATEIIEI{T }l COPUAIrcE wrH TI{E OPEN PtELJC tCETllctS ACT

3, TT,IEs tr PHEVKT,g EETITO

4 IREASNERS RBffiT
A. BLLS PRESEITIED FG PAYIEilIT
B. FII^lrcNL STATEIC'IT

affiAil)cT8
C BOAtr) RPCNTS

7. CITIZETS }CAFI{O O{ AGII)A ]IHrg CtY
( PtE SE STAIE il lC Arf) AilnEss )

8 DNECTffiS EPCRT
A CnCU-ATIOil Art) PBO(n ils
B. Btrno Alt) ec[.trD8
C. TEPARTTENT REFMTS
D, OTIfR

8' Cr.D BrSrEgS
A I.BRARY BYI.AUYS REVISION - PROFOSED
B. I..BARY sECt.TilTY 8Y8THI

10 lGW H,tsTG,sS
A. tER ,RY BOARD ]{OIIIATIIO CqrtlTTEE
B. BO FD OtrcEm ErECnOil
C. BTLIOGRIP}IC OONVERSOT{ iIC{EY TO BE ICI.D It ESCROW
D. 1001 lrcI'DAY cl.ogilcl8
E RESCI-I TrOt{S
F. OTITR

11. lGW FnE[{]S OF TtC LH RY

12 CrflZENS IEARilG ( PlE gE STATE Mf,iE AilD ADDnESS )

13 E'GCUIIVE SESSKI{

1+ ADJO,.HUCTIT



11I NUTE S

OF THE WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEETING OF DECEMBER L9, 1990

The meeting was called to order aL 7:35 P. M. by PresidenL
Gayl e Levy. The fo1 lowl ng members were presenL consl i tut i ng a

quorum: Albert Kupferer, Irving Soloway, Anita Strauss, and John
Willies. Rubye AIIaway and Herbert GladsLone were absenL. Also
present was Board AccounLanL, Stewart Manhe im, Board ALtorney
William Cuozzi, and Library DirecLor Caren Brown.

OPEN PUBL I C MEET I NGS ACT :

In accordance with Publ ic Law L975, ChapLer 23I, approved
October 21, 1975 and known as t.he Open Publ ic MeeLlngs AcL, proper
noLice of Lhe meeting and al I Library Board meeLings of 1990 was
posted and shal I remaln posLed throughouL the year on Lhe official
t4a in L ibrary Bul I et in Board t wds ma i I ed to Lhe rrSLar-Ledger, Lhe
officially designated newspaPeFr was mailed to Lhe rrWest Orange
Chroniclett, the second newspaper, and was hand-del ivered to the
Tovlnship Clerk.

MINUTES:

Mr. Will ies made a motion Lo accepL lhe Minutes of the Board '

Meeting of lI/26/90 with the senLence under Directorrs Report,
f irst paragraph Lo read: rrThe second pass on invenLory wil I soon
beg I n.It Mrs. St rauss seconded Lhe mot I on and i t was carr i ed
unanimously.

TREASURER I S REPORT:

1) Bills PresenLed for

Mrs. SL rauss made a

PaymenL Lo daLe. Mr. Wi
passed unan imous I Y.

2) Financial SLaLemenL:

Mr. Willies made a
SLatemenL as presented.
was carr i ed unan i mous 1 Y.

CORRESPONDENCE:

Payment !

moLion to accepL the Bills PresenLed for
I I ies seconded the moLion and it was

mot i on Lo rece i ve and
Mr. So I oway seconded

file Lhe Financial
lhe motion and it

A letLer daLed Novernber 29, 1990 u,as sent to the DirecLor by
Florence Mantel I announcing her reLiremenL effective l2/31l90.

A hol iday card to Lhe Board of Trustees expressing hol iday
greetings was sent by Manheim, Kosson and Novick'



2

BOARD REPORTS:

Mr. Soloway, as head of the SecuriLy Systems CommiLtee
reporLed LhaL he has nof, received any deLails or specif icatlons
from Ihe three secur i ty compan i es that he had conLacted.
Hopeful ly, inforrnation wil I be available by the nexL meeLing.

DIRECTORIS REPORT:

The VJesL Orange Publ ic L ibrary Empl oyees I Assoc iaL ion
has new officers as of 12/18/90. They are: President-.Jackie
Lepore, Vice PresidenL-Helen Benjamin, SecreLary-Maria Lanfrank,
Treasurer, Sal I y Giorg io.

Ms. Brown rnet with the Mayor Lo requesL immediaLe commitmenL
of funding for Lhe Gaylord CirculaLion System. If a cornrnitment
can be made by January 3L, 1991, the Library lvould avoid paying an
additional increase of at least $25r000.

Mr. Cuozz i wi I I contact oLher I i brar i es who have purchased
such special ized systerns without going out for bid for
verification of Lhe procedure.

The Fi re Department wi l I feat ure a f i re prevenL ion posLer
contesL. The Concerned Citizens of WesL Orange will provide
informaLion and displays for Black History monLh. A recepLion
will be held on February 10.

OLD BUS I I.IESS:

Mr. Will ies made a moLion to accepL Lhe Board of TrusLees
Bylaws as amended. Mrs. Strauss secondecl the motion and lt was
carr ied unan irnous I y.

NEW BUSINESS:

Mr. Kupferer, represenLing the Nominating ComrniLtee
presenLed Lhe fo1 I owi ng s I ate of off i cers for 199 1: SecreLary-
.John Wil I ies, Treasurer-Anita SLrauss, Vice PresidenL-Irving
So I oway, Pres i denL-Al be rt Kupfere r.

Mr. Will ies moved thaL the nominations be closed and !hat Lhe
Board of TrusLees accept the slaLe of officers as recomrnended by
Lhe Nominating Committee. It was seconded by Mrs. Strauss and
carried unanimously.

Ms. Brown thanked Gayle Levy for a year that had some rough
spoLs, but was successfully worked ouL. As President, Gayle Levy
conLribuLed Lime and kindness and helped Lhe Director grow.

Mr. Willies made a nrotion that $48rOOO be Lransferred inLo
Lhe cash management accounL and left Lhere in reserve for
bibl iographic conversion. Mrs. Strauss seconded the motion and it
was passed unan i mous I y.



Mr. Kupferer made a moLion to accept Lhe Iist of hol iday
c 1 os i ngs for 1 99 1 as presented by Ihe D i rector. Mrs. SL rauss
seconded the motion and it r^ras carried unanirnously.

l4s . B rown read reso I ut i ons Lo hono r
Ford, Shi rley Itkin and Florence Mantel I

aL the end of the year.

Mr. Soloway nrade a motion Lo accept
presenied. Mr. h/illies seconded Lhe mot
unanimously.

Tze-Nan Chow, Thomas
upon their retirement

Lhe reso I uL i ons as
ion, and it was passed

Mrs. Levy adjourned
i nto execut i ve sess i on aL

the publ ic portion of the rneeLing Lo go
8:35 P. M.

Respectful I y submitted,

Board of TrusteesSand ra G.
Sec reta ry
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WESI MANGE FREE PUBLIC LIBMRY

BUDGET REPORT
N0'{TH 0F NOVEHBER, 1990

LIBMRY BOARD HEETING OF DECENBER I9, I99O

ADOFTED

BUDOET

t990

$665,973
I 1,250

77,500
5l,250
44,700
1 0,1 00
5,500

97,000
15,000
5,000
9,000
1,000

17,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
5,500
5,250
2,000
2,000

18,660
4,000
2,400

10,000
2l,400
48,000

t I ,l oo,0oo,oo
16,000,00
8,000,00

5J,000,00
50,553.00

EXPENDITURES

& APPR@RIATIOI{S
FROT1

vt/90 - 12t7t90

EUDOEI

BALANCE

l2t7t90

SALARIES & WAGES

SUNDAY SALARIES

PERSO'INEL COSTS:

ENPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EHPLOY. RETIRINENT SYS.

UNEI1PLOYNENI INS,

WORKERS COT1PENSATI O}I INS

HATERIALS & SUPPLIEST

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL NATTRIALS

TlICROFORflS

BINDIN6

SUPPLIES+IBRARY

PHOTOCOPY COSTS

TlAINTENANCE:

EOI'IP REPATR & SERVICE CONIRACTS

UTILITIES

BLD6. HAINT & REPAIR

JANITMJAL SUPPLIES

RENTAL-TORY CORNER

HISC. EXPENSES:

INSUMNCE

TELEPH0,IE

POSTA6E

5ET1 INARS, WORKSHOPS, TRANSPORT

PROGRAMS

AUDIT

ACCOIJNTING SERVICES

LECAL SERVICES

PAYROLL SERVICES

CAPITAL EXPENSES

FURNIIURE & FIXIURES

EAJIPNENT

Cfr.IVERSIOI{ TO BIBLIOGRAPHIC

TOTAL

SCI,IRCES 0f 1990 lNCOllE:

NUNICIPAL APPROPRIATIChI

PERS REFUND

RENIAL FOR BASENENT ROOT4

UNEXPENDED BATANCE

ANTICIPATED INCOI'1E

$ I,227,553 tl,o47,172,37

t598,827,79
5,951,S5

70,625,82
46,297,40
4l ,557,40

3,122,74
5,516,00

122,157,27
l l,l3l .60
5,016,21
4,983,50

265,25

15,127,24

6,640,65

5,853,12
39,346,45
I 1,549,07
5,274,95

540,00

15,552,94
5,822,66
2,274,22
I,J95,18
6,685,25

0,00
17,017,00
5,312,00
2,150,80

620,57
8,517,00

0,00

$77, I 45,2 I
5,518,67

6,973,18
4,952,60
3,142,60
6,977,26
fi t6,00)

(25,557,27)

$,868,40
1,985,79
4,016,50

754,75

2,372,76

2,859,55

3,895,89
4,655,57
2,450,93

725,05

0,00

( I ,332,94)
I,677,54
I,225,78
I,854,82

(4,685,23)

2,000,00
|,643,00

688,00
269,20

9,379,43
12,883,00
48,000,00

$ lB0,180,63

$ l,227,Js3,oo
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3.
V{EST ORANGE FREE PUBLIC LIBRARY

I{CA/EMBER 1990 BITLS PRESEX{TED FOR PAYMENT ON
DECEIvIBER 19, l_990

PAYEE BUDGE'T ALT.OCA'TION

Checks are
Novenber 27

Dated
1990

\DUCHER
NUMBER

5323
5324
5325
5326
5327
5328
5329

::

s330
5331
5332
5333
5334
5335

State of N.J.-GIT
T\qg. of W.O. Hospitalization
PERS 20284

W.O. Library-Unenp. a/c
W.O. Public Library Erp1. Ass'n.
Midlantic Natrl Bank
Midlantic Natrl Bank
Midlantic Natil- Bank
W.O. Municipal EIrp. FC'U

Itavelers Ins.
PERS
PERS
Inforrnation koducts
NJ Bel-l
P/R rL/e - #e389-9430 (421
P/R IL/23-#943L-947L (41)

Sub-Total

1. Salaries-NJ W/T
3. Ilospitalization
1. Salaries
1. Salaries
1. Salaries
1. Sal-aries
1. Sal-aries-W/H Tax
1. Sal-aries-ErpJ-oyee Soc.Sec.
4. Erployer Soc. Sec.
1. Sal-aries-Erp. Savings
l-. Salaries
1. Salaries
1. Salaries

15. Equip. Repair & Svc.
21. Telephone
1. Sal-ari-es - I'bt
1. * _ ,

PAYMH{I APPROVED BY:

ATIOI.,,NT

$3, 196.60
L,996.66
1,996.65

L,096.2L
5, 918.03

LAB.B2
2,684.54

97.33
230.00

7 ,LB9.9L
4 11 .00
657 .00

4L.66
493.00
150.00
368. 10

L5 ,754.66
16,922.89

$ 52,163.15

36 ,085.65

BB, 248. BO

( 200.00)

88,048. B0

Add: Checks #5265-5322 Issued at Novenber 26, 1990

Less: Check #5308 30. Transfer

Total Per Budget Report Novenrber 1990

PAYMEI{I RECCMMENDED BY:

kepared

MAN}IEI}I,

Without Audit.

KOSSON & I{OVICK



4.
,O FREE PUBLIC LIBRARY

IIN6 DECENBER I9, I99O

BITLS

& APPROPRIATIOI.IS

PAYABLE AT
t2t7t90

PRESENTED

FOR PAYHENT

AT IHIS
MEETIN6

SALARIES & WAOES

SUNDAY SALARIES

PERSOI.INEL COSIS:
EI,IPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EHPLOY. RETIREHENT 5Y5.
UNENPLOYNENI INS.

WORKERS COTIPENSATIS{ INS

I'IATERIALS & SUPPLIES:

BOOKS

PEHMICALS & NEWSPAPERS

AUDIO/VISUAL IlATERIALS
HICPOFORHS

BINDING

sUPPLIES-LIBRARY

PHOIOCOPY COSTS

I'lAINTENANCE:

EOI,|IP REPAIR & SERVICE COI{TRACTS

UIILITIES
BLD6. HAINI & REPAIR

JANITORIAL SUPPLIES

RTNTAL-TORY CORNER

IlISC, EXPENSES:

INSURANCE

TELEPHO.IE

POSTAGE

SEHINARS, WORKSHOFS, TRANSPORT
PR06RA115

AUDII
ACCOT'NTINO SERVICES

LEGAL SERVICES

PAYRCI-L 5ERVICES

CAPITAL EXPENSES

FURNITURE & FIXIURES

EflJIPHENT

COT{VERSIS{ IO BIBLIOORAPHIC

TOTAL

(475,00)

8,248,25
157,04
74,22

366,21

254,65
2,512,68

257,50
410,25

2,296,00

417,62
441,89

1,555,00
276,00

I 17,635,57



5.
WEST ORANGE FREE PUBLIC LIBRARY

I{OVEMBER 1990 BILLS PRESH\TM FOR PAYMENI ON
DECEX\4BER 19, 1990

BUDGE-I ALT.OCATION

Checks are
Decernber 19

Dated
1990

\DUCTIER
NUMBER

"lu
5337
5338
s339
5340
534 I
5342A

B
5343A

B
s344A

B
5345

5346
5347A

B
5348
5349
5350
53s1
5352
5353
s354
5355
s356
5357
5358
53 .59
5360
5361
5362
5363
5364
5365
5366
5367

5368
5369
5370
5371

5372
5373
5374

5375A
B

5376

5377

( 31.60)
323.30

L9.45
14.22

3,2L0.71
( 406.18 )

43 .00
113.28
88.29

270.68

( 47s.00)
2,296.OO

AI,IOUNT

$3 , 154 .06
7,947 .73
I,947 .73

309.00
307.00

43.94
74.29
32.68
L7.62
7.50

19.95
19.95

2,478.O5
34.63

109.73
ro9.73

7 ,O49.52
4 11 .00
657.00

24.O0
13s .00

89 .51

29I.70

33.67

2,847 .53

472.25
L6.2L

1, 821 .00
83.75
43.72
92.60
27.25

329.00
80.00

L94.70
276.00
22.05

843.26
31.24

500.00
257.50
490.00

92.O7
60.44

1,766 .00
4L.69

1, 555 .00

616 .00
13s .00
55.54
24.40

116 .03
63.75

400.00

39.90

2,5L2.68

2t9.46
44L.89

PAYM

Midl-antic Natrl Bank
[[I

lliltt

W.O. I,tunicipal Erp. FCIJ
Ttavelers Ins.
A. Aborn Exterminatilg
A & C Elevator Co., Inc.
Anerican Librartr Assoc.
Anerican Paper Tor,yel Co.

tlItttr

Associated Libraries, Inc.
ll[[

Baker & Taylor Co.
lt[[tt

Baker & Taylor Co.
[I[[

llttII

Baker & Taylor
Benisch & Co.

IltI

Burrell's
CD One Stop
College Board Publications
Cqnrerce Clearing House
Congressional Quarterly
Corfacts, Inc.
Cronen Publicati-ons
WiJ-li-am F. Cuozzi Jr., Esq.
C.W. Associates
Delta Dental- Plan of N.J.
DEM@
Essex Co. Librarlz Dj-rectors
Essex tocksmithrs
Facts on File, Inc.
Gale Research, Inc.
Flalstron Map Co., Inc.
H.W. Wilson Corpany
Inforrnation Plus
Manheim, Kosson & Novick
I'4arquis Whors Who

[ilil

National- Register Pub1ish. Co.
l{ew Jersey Office Supply
Page Anerica
Petty Cash

lr

tt

il

I

It It

Pitney Bowes
Postrnaster
h:escriptj-on Center

ll tI

R.R. Bowker
ltI

Ruth Roclsrcod l'Iernorial Lib.

1. Sal-aries-W/H Tax
1. Sal-aries-Enployee Soc. Sec.
4. Enployer Soc. Sec.
1. Salaries-Erpl. Savings
1. Salaries

15. fquip. Repair & Svc.
15. Equip. Repair & Svc.
B. Books

18. Janitorj-al- Supplies
18. ' ,
8. Books
B. ,
B. Books
B. ,

13. Library Supplies
B. Books
B. ,
B. ,

10. A/V Material-s
7. Workrensr Corp. Ins.

20. Insurance-Other
B. Books

L4. A/V lr4aterials
B. Books
B. Books
B. Books
B. Books
B. Books

27. Legal Servj-ces
B. Books
3. Erp. Health Plan-Dental-

13. Library Supplies
B. Books

17. BIdg. Majnt. & Repair
B. Books
B. Books
9. It{agaziles-Periodicals
B. Books
B. Books

26. Accounting Services
B. Books
B. ,
B. Books

13. Library Supplies
15. Equip. Repair & Svc.
B. Books

10. A/V }4aterials
13. Library Supplies
22. Postage
24. Prograns
15. Equip. Repair & Svc.
22. Postage
13. Librarlz Supplies
13. r I
16. Utilities
L6. ,
8. Books
B. ,

23. Serninars & Workshops

PSE&G
I[[



6.
WEST ORANGE FREE PUBLIC LIBRARY

I\DVEMBER 1990 BILLS PRESENTM FOR PAYI"IEIVI oN
DECEI\4BER 19, 1990

BUDGET ALT.OCATION

Ctrccks are
Decernber 19

Dated
l-990

VOUCHER
N[.]MBER

5378

5379
53BOA

B
5381
5382

PAYEE

Schneider Hardware Co.
[[il

II[

[[[
tl[[

Silver Burdett Press, Inc.
ViJcing Office Products

[II

[II

West Publishilg Co.
H. Young

Sub-Total

[.ess: Check #5336
n

5337
5338

18. Janitorial Supplies
18. ' rl

18. ' ,
18. ' rt

18. ' ri

B. Books
13. Library Supplies
13. ' rr

13. ' rr

B. Books
9. Periodicals-Newspapers

1. Salaries
4. Erptoyer Soc. Sec.
1. Salaries
1. Sal-aries

PAYMEIVI APPROVED BY:

$ 25,753.09

5, 101.79
L,947 .73

4 11.00
6s7.00 ( 8,LL7.52)

s 17 .63s.57

AI,IOUIVI

23.3s
27.54
13.46
23.40
30.80 s

70.93
63 .43
29.49

118 . s5
49.28

163. 85
65.50
96.60

Total Accounts Payable Novernber 13, 1990

PAYIvIHVI REG4MEI.trDED BY:

kepared Without Audit.

MANHE]M, KOSSON & I{OVICK
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M I NIUTE S

OF THE WEST ORANGE PUBLIC LIBRARY
BOARD OF TRiJSTEES

MEET I NG OF .JANUARY 30 , 1991

The rneeting was called t.o order aL 7:35 P. l'4. by President
Albert Kupferer. The following members urere present constiLuting
a quorunn: Rubye AI lalvay, HerberL GladsLone, Irvlng Soloway, AnILa
SL rauss, and Jclhn W i I I i es . AI so present we re Boa rd Accountant
StewarL Manheim, Board AtLorney V/il I iam Cuozzl , and Library
DirecLor Caren Brourn.

OPEN PUBL I C I4EET I NGS ACT :

In accordance with Publ ic Law 1975, Chapter 231, approved
Octobe r 21, 1975 and known as Lhe Open Publ ic f'leet ings AcL, proper
notice of the rreeting and al I Library Board meetings of 1991 was
posLed and shal I remain posted throughout t,he yeer on the of f iclal
l4ain Library Bulletin Boardt \Nas mailed to the frSLar-Ledger, the
off lcial Iy designated newspaee- rt was rrailed Lo the ttWest Orange
Chroniclerr, Lhe second newspaper, and was hand-delivered to 1:he
Township Clerk.

MINUTES:

Mr. Wll I ies rnade a motlon Lo accept Ihe Mlnutes of !he Board
MeeL I ng of L2 / 19 / 90 as presented . Mrs. Levy seconded the moL i on
and i t was carr i ed unan i mous I y.

TREASUREP.I S REPORT:

1) Bills Presented for PaymenL!

Mrs. Strauss made a nJoL ion Lo accept the Bil I s Presented for
Payrnent to date. 14r. Willies seconded Lhe nnotion and it was
passed unan imous 1y.

2) Financial SLatement:

Mr. Will ies made a moLion to receive and file Lhe Financial
Statement as presented. Mrs. Levy seconded the motion and it was
carr i ed unan irnous 1y.

CORRESPONDENCE AND GIFTS:

1) A leLter to Caren Brown from Sybil Seldler announclng her
retlrement from her posltion at Lhe Library effective l/L8/9I.

2) A letter to Mayor Splna and the Township Council from the
Dlrector thanklng everyone for thelr supporL of the Libraryrs proposed
irnplementaLion of an auLomaLion projecL.

3) A donat ion \^ras rece ived f rom Durec i a Wat I ey .
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BOARD REPORTS:

Mrs. SLrauss reported the fol lowing actlvif ies to be held
on the daIes as I isIed:

March 11 - New .Jersey Legislative Day-war r,lernorial , TrenLon
9:00 A. M. - 4:00 P. M.

March 15 - Institute-MonmouLh County Library.
March 16 - East Brunswick Publ ic Library, 10:00 A. M. - 2:00 P. M.
Apri I 15 - Trlp to WashingLon, D. C.-Hal I of SLates, by train

overn i qht, the DuPonl P1 aza
April 16 - Capitol Hill - B:00 A. M.
April 24, 25, 26 I'JJLA Spring Conference - Long Branch Hilton

Informatlon concerning t,he Orientation Program for l'lew
Trustees is available in the Directorrs office.

The nevr ExecuLive Director of NJLA is Pat TumulLy.

DIRECTORIS REPORT:

14s. Brown inLroduced Carol Cain, urho has been hired Lo head
Lhe Technical Services Department, replacing Sybi I Seldler. She
will work part time unLil her graduaLion frorn Rutgers Library
School in May, when she urill work full Lime.

EnLhusiasm is building for the program and exhibits planned
with the Concerned Black Citizens of WesL 0range to highl ight
Black History l4onLh in February. A reception is planned for
Sunday, February 10 from 3 - 7 P. M, which will include speakers,
entertainment and ref reshments. l-lopeful ly, this r^ril I be the
beginning of an annual evenL for Lhe Library.

OLD BUS I NESS :

Mr. Soloway reporLed Lhat he has noL received any more data
concerning the I ibrary security sysLem. It may take some t irne,
but informatlon wi I I be aval lable at a future meeting.

NEW BUSINESS:

Mr. Kupferer appointed the fol lowing Trustees to serve on
committees for 1991:

Financel Anita Strauss, HerberL Gladstone
Bu i I d i ng and Grounds: I rvi ng Soloway, Gayl e Levy
Personne l : .John Wi I I ies, Rubye Al I away
Bylaws: Albert Kupferer

Mrs. Levy made a moLion Lhat the Board naintain accounts for
Llbrary funds v,rlth Mldlantlc National Bank and the State of IJew
.Jersey Cash Management Fund for the year 1991. 14r. Gladstone
seconded the motion and it was carried unanimously.



Mrs. Strauss rnade a moL ion Lo accept the fol lowing meet ing
dales for the Board of TrusLees for 1991: January 30, February
27, f4arch 27, April 22, May 22, June 26, July 24, August 28,
September 25 October 23, November 20, December 18, .January 22,
L992. Mr. Soloway seconded ihe rroL lon and lt was passed
unan Irnous I y.

Mr. Soloway made a moLlon Lo Lransfer $ZrOO0 Lo the New
Frlends Trip Account for Lhe West Orange Publ lc Library. Mr.
Wl I I les seconded Lhe motion and it was carried unanimously.

11rs. Strauss rnade a mot ion to accept the fol Iowinq
resolutions as recornmended by Board AccounLant SLewarL Manheim:

I That Lhe 1990 West 0range Free Publ ic Library Budget be
mod i f ied to Lhe tota I amorrnL of 5t ,225 ,935.7 5 as ind icated on
Exh lb lt A as atLached, Lo cove r Lhe acLua I 1990 encur,rb rances/
expendlLures. Such rrodlflcatlon shall be covered by Lhe I990
budget as granted by the Tovrnsh ip of Vrles! Orange ln the amount of
$t, tOO.OOO. plus the appropriaLlons of 5lJ_|-,935_Jj accunulated
revenue as follorvs!
Arncunt Transferred to 1990 Budget F\:nd:

1. Acctnrnrlated Revenue L/I/9O

Transfer Made l0l24l90

2. 1990 Fines & Receipts Used in 1990
3. 1990 N.J. State Aid Used in 1990
4. Received for Vehicle purchase
5. PERS Refund
6. Rental for Basenent

(tess) Unexpended 1990 Budget t2/3t/go

Net Appropriatlon frcrn 1990 Budget F\:nd

s 53,000.00

50, 353 .00
-0-
-0-

16,000.00
8,000.00

II

L27 ,353.OO
4r7.25)

s 125.93s .7s#

L3,062
L,B7g
2,O95

44,403
L,4r7
1,650

209
229
945

following 1990 FUnds to be Transferred
Acctrrnrlated Revenues :

1. 1990 Fines & Receipts F\rnd
2. 1990 Lost Book F\rnd
3. 1990 Book Sales & E<eess property
4. State Aid Fund - 1990
5. Balanee of Br:dget Ff-rnd - 1990
6. 1989 Accounts payable
7. 1990 PERS Refund
8. 1990 Appropriation Refund
9. PERS B<change

Total F\:nds to be Transferred to
Accunn:lated Revenue-L2 / 3j / 90

Sold F\.md

g___65se9
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WEST OR^}IGE fFGE PUBLIC TIBR^RY EXHIBIT A

DI'OGEI FTPORT - HONIH tr DTCTI,IOER I99O
TIOMRV BOARI, NEEIING tr JAM,IARY 50,I99I

t980
ACIUAL

EXPtNSTS
DV LIBMRY

1989
ACIUAL

EXPTNsTS

BY TIORARY

t990
ACTUAI

txPtNsts
BY LIBRARY

(0vtR-tNctt10ERt0,
EALANCTS A5

I99O COMPARED WIIH
APPROVTD IggOAPPROVTD
DUDffT BI,IOOET

sAI.ARITs E WAGES

SUNDAY OPENINGS

PTRSONNTI COSIS:
TIIPIOYTE HEAI, IH PI,AN
soctAl StcURtrY
PUBLIC EMftOT. RETIRE. SYS.
UNEI1PLOYNENI INS.

wmKtRS cof.lt{s.

IlAIERIA[5 & SUPPLIES:

BOfrS
PTRICDICAI.S & NEWSPAPTRS
At 0r0/vrSUA[-]tAItRtALS
hrcRq mns
BINDIN6

SI.PPTITS - LIBRARY

PHOTOCOPY COSIS

tlAlNTtNANCtr
tilrP, RIPAIR U sERV. CO{T.
UTILITIES
OTDC.I1AINI. L REPAIR

JANITORIAL SI.PPLIES

RTNTAL-IMY CORNER

ill5C. tXPtNStSr
INSURANCE

ITI.EPHONE

POSTAOE

SETIINAR, WMXSHOP, IMNsP.
PROORANS

AUDIT

ACCUJNflNo SERVICES

I.TGAL

PAYRO.L sMVrcEs
ADNINIsIRAIIVE EXPENSE

CAHrA[ IXPINSESI
fIJRNIIURIT Uf IXIURES
TEI.TPHO'IE TO,IIPNENI'
AUI0t1AItill tf,IPtlENT)
ffflcE ta,rPtf-NT)
NAINTINAI'ICE t,q,,PMENI)
AU0t0-vrstr^l tutPtlENI)
CS{VtRSICI{ TO OIDLIOGRAPHIC

I.I6HTING

vtHtcr.t PURCHASE

RTSTRVT XR FAYI1ENT ff
r 990 tNcurlBtRto txPtNolnruS

15J4,402,J0
t0,036.46

50,267,J9
40,595,20
35,922,19
4,84?.31
5,00J,00

89,2 t5.00
I t,2J2,80
2,625,l8
0,J42.00

909.50

15,959,29

8,06 I , l6

8,150,79
38,700,4 r

t4,4?5,27
3,325,29

540,00

I I,577,09
4,563,0J
2,928.03
|,233.50

2t2.Ol
3,300,00

t8, t68,00
5,267.00
2,097,16
4,699,J4

t5, t35,0s
29.81

6 t7.90
3,645,05

9 15,99

1609, t61,99
9,5 t0,44

6J,6J2.17
4s,082,80
9s,9 t0,96

4,?29.91
6,4J8,00

90,209.91
I J,970,49
2,769,43
2,675,10

222,45

17.612.48

9, l5 I ,03

4,564,01
4 I ,023,9 I

7,521,22
1, t 70.48

54000

0,62J,00
5,5 t0,37
2,r9t.rI
2,020.61
1.002,21
|,650.00

t 7,600,00
J,439,50
2,416.61

69t,re

5,948.45
10,t64.t9
5,401.00

362,50
456,20
t85,66

4,922,10
0,J93,00

637,350,r5
6,7e2.98

77,s92,86
50,052.0 t
42,092.06
4, 121,0 I

5,616.00

131,991,76
28,3J6,7s

3,6 r0,30
5,043,50

265.25

t0,559,70

7,438,65

o,464,02
47,775.25
14, ls4,s7
3,274.95

5lo.00

t5,532,94
4,560,45
2,3 t5,95
|,904, t0

l0,6Jt,2l
0,00

20,127,00
3,500,00
2,0t2,80

0.00

060,r7
e,5 17.00

665,97J,00
r I,250.00

77,600,00
51,230.00
44,700,00
10,100,00
5.500,00

97,000.00
t5,000.00
5,000.00
9,000,00
t,000.00

17,500,00

9,500,00

9,750,00
44,000.00
t4,000.00
4,000.00

540,00

14,000.00
5,500.00
3,500.00
J,250.00
2,000,00
2,000,00

t8,660.00
4,000,00
2,400,00

t0,000.00
2 t ,400.00

120,622,65
4.467,02

(202,06)
| , 177,99
2,607,94
5,976.19

( I t6.00)

140,994.76t
( r5,lJ6,7s'

|,38 L70
0,956,50

734,75

( I,069,701

2,06 t.35

|,205,98
(3,775,25)

( t54,57)
?25,05

0.00

( I ,tr52,94)
939,5s

1,104.05
t,445.82

(0,6t5.2 I )

2,000.00
( I,467.00)

4 t 2,00
(452,001

0.00

9, ll I .63
12,003,00

0,00
0.00
0.00
0,00
0,00
0,00
0,00

(0,000,00)

40,000,00

0,000.00

48,000.00

IOTATACIUALEXPENSES-1908 1945,053,58

IOIAI. AC I UAL T,XPENSES- I 909

IOTAT ACTUAL T,XPTNSES. I 990

I(TAT APPRO\I,D BUDOEI- I 990

NTI UNEXPEMITI' Bt,lDOTI

SALANCIS - 1990

I r,047,060.59

I r,22s,935,75

I 1,227,353.00

I r .4 17.25
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Mr. GladsLone seconded the mot ion and it was carried unanimously.

Ms. Brown presenLed Lwo resolutions for approval by the
Board. The f irst resolution for Sybil Seldler thanked her for
many years of exemplary service. The second resoluLion thanked
Gayle Levy for her supporL and devotion as PresidenL of the
Library Board. 14rs. Strauss moLioned to accepL tlre resolutions
as presented with the unanimous approval of the Board.

Mr. Wi I I ies made a motion Lo send a IeLter of intent Lo
1.1s. Sandy Schulnnan, representat ive of Gaylord Informat ion Systems
for purchase of the Gaylord Galaxy system as outl ined in her
proposal of 8/6/90 at Lhe conLract prices outl ined in Ihe proposal
of same. NegotiaLions are contingenL on the receipL of funds from
the Townsh i p Counc i I of WesL Orange . Mrs. St rauss seconded the
moL i on and i t was carr i ed unan i mous I y.

Mrs. Levy pra i sed Barbara Ra i I o for Lhe news l eLte r and
requesLed that the names of the Trustees be added. l'1 rs. Levy
noted thaL Ihe Township Calenclar did not mentlon Library meeting
dates. Ms. Broyrn will make inquires to have the dates included ln
t he 1992 ca I enda r .

Mr. Gladstone noted that Patrick Melvin has been appoinLed Lo
the position of Township Clerk.

A nnot ion was made by Mr. W i 1 I ies to ad journ Lhe pub 1 ic
porLion of Lhe meeLing to go into executive session at 8:10 P. M.
Mrs. Levy seconded the motion and it was passed unanirnously.

Respectful I y submiLLed,

./.-z^--'*. - -' ,'
Sandra c. Sessing / ohn WiIIies, ', Secretar

Boa::d of Trustedis
SecretarY



NnEeEAfi, G"yl" Iavy has srvcd as tho hesidont of

thc Board of Trustocs of th Yest OraDgc

hrblic Iibrarf for the ycar 1990, and

NilEBEA&, her support and enoo,ragement has bcc'r

mueh appreiatod by tht stdf" hcr fdlow

Board members, ard thc Iibrary DircctoB

NOffi, UIIEBEfi@&E, NE lU BEbG,fir,EB,
that thG Board of TrustrGs thr,nlr Ga/e

Iavy for hm devotion to tho tnsL of

hesidcnt and lmls fonrard to manf mort

yGars of shared dfort m behalf of the

Vest Orange hrblic Lihrary, and

nE flU frflB6nB& frBfi@,fiflBB, that this

rcmlutim bo qprcad upon the minub and

ciginal givcn to Gayle W.

nBfrofiflEB, this 3Oh day of lanuary, 199L

Carcn Brorvn, Directm
Hbrarr Board of Trusffi



NNEXEA$,

NNE&EA*,

WnEif;EAb, Ms. Sddlcr has annmnmd hcr rctirerent,
cffctivc fcbruarf L f9I;

NOff, UNEBEil0/&E, NE lU t;E*@fir/EB,
that tc Board of Trustucs thrnln SfHl
Ssidlcr for
swice to
Vegt
yGrnB h hcr rctirc'ncnt, and

lE flU ilUt;UnBil tiB*$fiI,BD., sat this
twlution bc qPrGad uPon thc minurcs and

tho origiul ivm to Sfhil Seidlor.

nBbo,fiIrBB, this il(hh day of lanuary, 199I.



EXECUTIVE SESSION
JANUARY 30, 1 99 1

At the ExecuL i ve Sess i on of the meeL I ng, personne I

matLe rs we re d i scussed.



DIRECTOR'S REPORT

JANUARY 30, 1091

1. On January 8, we went before the Townshlp Councll ln order
to request conmltment for $TOTOOO.OO ln order to have a
letter of lntent to the Gaylord Company for purchase of the
Gaylord Galaxy Clrculat lon system. Ile recelved thls
uno{flclal comnltment and have contacted Gaylord and &re
ready to proceed upon the slgnlng of the letter at our
January Board meetlng.

2. We hlred Carol Caln to head the Technlcal Servlces
Department, replaclng Sybll Seldler, who retlres January 18.
Carol wlll be at our meetlng and the Board wtll have an
opportunlty to meet her tben. She ls flnlshlng her last
senester at Rutgers Llbrary School and wlll work part-tlne
unt I I her gr aduat I on I n llay .

3. We hlred Rlck Glaser to work part-tlne at the clrculatlon
desk, and Any Wong and Yvonne Gardner have started thelr full
t lme work.

4. We have spent much tlme worklng wlth the Concerned Black
Cttlzens of West Orange plannlng the exhlblts and receptlon
for Black Hlstory Month ln February. The receptlon wlll be
on February 10 (Sunday) from 3 to 7 pm, and wtll lnclude
speakers, entertalnment and refreshnents. We hope that thls
wlll be the beglnnlng ol an annual event.

6. We are ln the process of completlng the Annual Report
whlch should be ready for the February meetlng.

6. Congratulatlons to Barbara Rallo on the productlon of our
flrst newsletter! l{e are dlstrlbutlng lt ln the Llbrary, at
Town Hall, and through our olvn malllng llsts.
7. We are contlnulng our work wlth the Garden Club ln
plannlng the refurblshlng of the rose garden ln the Sprlng
and the cont Inued "plant Int" of the Llbrary.

8. lfe have purchased the "tagazlne Collectlon" from
Informat lon Access Company for one year. Thls component ol
lnfotrac wlll allow us to get abstracts and complete artlcles
ctted ln Infotrac. We are sure that thls wltl be a
tremendous help ln provldlng reference servlce to our
patrons.



SALARIES & WAGES

SUNDAY SALARIES

PERSO{I{EI. CO6TS:

ET,IPLOYEE HEALTH PLAN

SOCIAT SECURITY

PUBTICE ENPLOY, PFTIRT}IENT SYS.

UNEI{PTOYTIENI INS.

WORKERS COt1PENSATION INS

TIAITRIAIS & SUPPLIES:

BOOKS

PERIODICALS & NTWSPAPERS

AUDIO/VISUAL TIAIERIATS
t,ltcRoFmfiS
BINDIN6

SUPPLIES-LIBMRY

PHOTMWY COSTS

TlAINTENAT{CE:

EqJP REPAIR & SERVICE CONIMCTS
uTrUnEs
BtD6. T,IAINT & REPAIR

JANITORIAL SUPPLIES

RENTAL-TORY CORNER

HISC, EXPENSES:

INSUMNCE

TELEPHof,tE

P06TA6E
SEHINARS, WMKSHOPS, IMN:iPORT
PR06M},IS
AIJDIT
ACCOIINTING SERVICES

LEGAT 5ERVICES

PAYROIL SERVICES

CAPITAI FXPENSES

FURNITME & TIXTURES

Efl'IPITI{T
COI{VER5IS{ TO BIBL IOGRAPHIC

FISIRVE TOR PAYT,IENT OI
I 990 ENCI'TIBERID EXPENDIIIJRES

rcIAL

SflRcts r,f t990 tNC0fiE:

}ltJNI CIPAL APPROF,RI A T I O,I

PERS RFTUND

RTNTAL TOR BASEMENT ROOII

IINEXFfilDED BALANCE

ANTICIFATEU INCOT1E

WEST ORANGE FFEE PUBLIC LIBMRY

BUD6ET REPORT
T1ONIH OF DECENBER, I99O

LIBMRY BOARD }1EETIN6 OF JANUARY 3I, I99O

ADOPTED

BUD6ET

t990

EXPENDITURES

& APPROPRIATIONS

tRst
llll90 -L2l3rl90

BUDCET

BALANCE

t2/3r/90

1665,975
t I,250

77,600
5l,230
44,700
10,100
5,500

97,000
t5,000
5,000
9,000
I,00Q

t7,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
3,500
5,2S0
2,000
2,000

19,660
4,000
2,400

10,000
2l,400
48,000

t558,732,09
6,702,98

77,882,86
50,052,0t
4l,557,40

5,286,81
5,516,00

t57,984,76
20,336.75

3,618.30
5,045,50

265,25

18,549,70

7,439,65

9,464,02
47,775,25
14,154,57
5,274,95

540.00

15,532,94
4,560,45
2,515,95
t ,804, t g

10,633,21
0,00

20,127.00
5,588.00
2,932,00

868,37
8,517,00

4E,000,00

8,000,00

127,240,91
4,fi7,02

(282,86)

I,177,99
3,142,60
6,815.19
fl 16,00)

(40,984.76)

fi3,336,75)
I,5Bl ,70
3,956,50

754,75

fl,049,70)

2,061 ,55

I,285,98
(5,775,25)

il54,57)
725,05

0,00

fi,352,94)
959,55

I,184,05
I,445,82

(8,653,21)

2,000,00
( I,467.00)

412,00
(452,80)

9,151 ,65
12,883,00

0,00

(8,000,00)

I l,zz7,osJ $ 1,225,955,75 11,4t7,25

$ 1 , 100,000,00
16,000,00
8,000.00

53,000,00
50,553,00

t l,zz7,Jss,oo
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$ r ,157.50
0.00

$72650
4.112.48

2V
.40

20.00
50.00

8.74

1.87556

$451.00
1,80r .06

2r 6.J5
64.90
40.00
50,00

r,8t5.00
4.64

1.555.59
255.86

i I,157.50
5,915.54

470.75
64.90
60.00

r 00.00
1.815.00

15.58
0.00

5,251 .15
255.86

$7,04758
1,800.46
1,9M

.70
56.00

44,405.00
0.00

209.r B
959.76
22867

1,650.00
945.14

$6.0r 4.40
77.85

190.r4

$ 15,062.08
1.878.29
2.094.84

545.00
44,403.00

0.00
209.18
959.76
228.6'l

r,650.00
945.14

N
2.e4162
l,5l8.64
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(1 r6.254.55)

$257.309.79
t6.282.57

$80,164.40
t1es.42776

$67.19521



WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1990 BILLS PRESENIIED FOR PAYMH\TI ON
JAI{UARY 31, I99L

3.

Checks are
Decenber 20

Dated
1990

VOUC}IER
NI.]MBER

5383
5384
5385
5386
s3B7
5388
5389

::

5390
5391
5392
5393
s394

PAYM

State of N.J.-cIT
T\op. of W.O.
PERS 20284

W.O. Libraqz-Unenplolznrent a/c
W.O. Librarlr Erpl. Assoc.
Itidlantic *l' , *I

Ttavelers Ins.
W.O. Municipal Enp. FCt
Viking Office P:roducts
AT&T
N.J. BeII
P/R t2/27 *9472-9509 (38)
" L2/2L #9s10-9549 (40)

Sub-Total

Add: Ctrecks #5336-5332

Less: Void check #5361
#s380

Add: Petty Cash Chrecks
Cornnrnity Senrice

Total Per Budget Retrrcrt

BUDGE'T ALTOCATION

1. Salaries-NJ W/T
3. Hospitalization
1. Salaries
1. ,
1. ,
f. ir

l-. Salaries -WlH Tax
1. Salaries-Erployee S.S.
4. Elrptoyer Soc. Sec.
1. Salaries
1. Salaries-Erp. Savings

13. Librarlz Supplies
21. Telephone
21. Telephone
1. Salaries - Irlet
1I

AI"IOUM

$3 , 185 .68
1 , 806 .93
1, 806. BB

490.00
163 . Bs

L,I32.42
5 ,918 .03

t4B.B2
2,684.27

86.01
230.00

6,799.49
657 .00
411.00
L62.85

3 .65
3BB .39

L7,I53.73
17 ,090 .30

$ 52,865.96

25 ,753.09

6s3 .8s )

294.95
I,904.25

g 80-164.40

Issued at Decenber L9, 1990

8. Books
13. Library Supplies

#1907-1916
Chrecks #L448-L454

Decernber 1990

PAYMEDII RE@I{MStrDED BY: PAYI"IHIT APPROVED BY3

kepared Without Audit.

},IAN[IEIM, KOSSON & NOVICK



4.

L0/r
rc/t
r0/4
L0/4
10/30
Lt/L4
rr/26
Lr/29
L2/10
t2/r0

\DIJCIIER

L907
1908
1909
1910
1911
L9t2
1913
L9t4
1915
1916

WEST ORANGE FREE PUBLIC LIBRARY

PErIY CASH OCIOBER },NfVEMBER, DECEMBER 1990

PRESEIVIED FOR PAYI,IEI.M ON JAI\UARY 30 199L

BUDGET ALIOCATICAI

EFIRLC 23. Serninars, Workshops
NJLA 23. Serninars, Workshops
League of Wqren Voters B. Books
EMANJ 23. Serninars, Workshops
Secretarlr of State 24. Pnograns
Ieague of Wqren Voters B. Books
I4etropolitan Opera Guild B. Books
EIIRrc 23. Serninars, Workshops
League of Wqren Voters 8. Books
EFIRrc 23. Senlinars, Workshops

PAYMEI{I REO4MH\DED BY: PAYMENT APPROVED BY:

AIYI)UI{I

10.00
14.00
32 .00
84.00
25.00
75 .00
12.95
20.00
12 .00
10.00

E____ 291-E

kepared. Without Audit

MANIIEIM, KOSSON & T{OVICK



5.

SALARIES Ir. WA6ES

SUNDAY SAIAR]ES

PERS0{NEL COSTIi:

ET,IPLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBTICE ENPIOY, Pf,TIRENENT SYS.

WETIPLOYT1ENT INS.

WORKERS COIHPENSATIO.I INS

I'lATtRlAt$ & SUPPLIEST

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISIJAL HATERIALS
NICRffOFfiS
BINDIN6

SIJPPTIES.I.IBMRY

PHotoctrY c06r5

IlAINTENANCE:

EqJIP REPAIR & SERVICE CO}ITRACTS

UflLITIES
BLD6.I,IAINT & PfPAIR
JANITMIAT SI'PPLIES

RENTAL-TORY CMNER

}IISC. E)PEI{SES:

tNStpaNcE
ITLEPHO{E
P06TAGE

SEI{INARs, WMKSHOPS, TRANSPMT
PR06PJAI'IS

AUDIT
ACCflJNTIN6 SERV!CES

LEGAL SERVICES

PAYROI.T SERVICES

CAPITAL T.XPENSES

TURNITIJRE & IIXruRES
EflJIPTI.NI
CONVERSIOi{ TO BIBL ]OORAPHIC

RESERVE IOR PAYT1ENT OT

I 990 T.NCUTIBEREO EXPENUII1JRES

TOTAL

.O FREE PUBLIC LIBMRY
TIN6 JANUARY 50, I99I

BILLS
& APPROPRIATIONS

PAYABLE AT
t2l3L/eo
PRESENTED

FOR PAYNENT

AT IHIS
}lEETING

1,338,01

t5,985,54
17,205,15

602,09
60,00

5,423,46

798,00

2,610,90
8,428.82
2,605,50

5.15,75
4t.73

271,00
2,018.73

3,110,00
276,00
702,00

247,80

48,000,00

8,000,00

ll16,254.55



WEST ORAI.TGE FRM PI.JBLIC LIBRARY

DECEI'{BER 1990 BILLS PRESENTED FOR PAII}4ENII OII
JAI{UARY 30. 1991

6.

VOUCHER
NUMBER PAYEE

5395

ll

5396
s397
5398
5399
5400
5401
5402
5403
5404
5405

:,

5406
5407
5408
5409
s410
5411_A

B

Midlantic National Bank
[ltI

il[tl

W.O. Municipal- Erp. FCU
Ttavel-ers Ins.
Void
Void
Void
Void
Tzenan Chrow
Thqnas Ford
Shirley Itkirr
Midlantic National Bank

ilI[

Iil[

W.O. Municiln1 Erp. feu
Ttavelers Ins.
A. Aborn Exterminating
A & C Elevator Co., Inc.
Accent Signs
Acne Rubber Stanp Co.

Ilrrr]t

5412 Al-ba House },tredia
5413 Arerican Heritage, Inc.
5414 Approved Elevation Inspections
5415 Associated Libraries
5416 AT & T
5417 Auto. Data kocess.-kinceton

tliltlI

I[[[

ilI[il

ilIilI

ItIII

IttrI

r[[[

5418 Baker & Taylor
I[[

IltI

541-9 Baker & Taylor
Illil

ttllI

III

IrI

I[[

ll ll ll

5420 Baker & Taylor Co.
tltl[[

542L BelI Atlantic Bus. Sys. Svcs.
5422A Book World, Inc.

Brl[il

5423 Brodart, Inc.
ltI

5424 Caren Bnovrln

5425 CD One Stop
5426 Clarke Air-Cond. Senrice Corp.
5427 Clenents Research II, Inc.
5428 @nrerce Clearing House, Inc.

[il[I

5429 Williarn F. C.rczzi
5430 C.W. Associates
5431 Dean Witter Tn:st Co.
5432 Delta Dental PLan of N.J., Inc.
5433 DEM@
5434 Sylvia & Arthur Deutsch

10. A/V Materials
l-0. ' ,
10. r ,
B. Elooks
B. ,
B. rr

B. rt

B. ,
B. ,
B. .
B. Books

13. Library Supplies
1-5. Euip. Repair & Svc. Con.
B. Books
B. .

13. Library Supplies
13. tr

23. SenLinars, Workshops
10. A/V I'4aterials
17. Buildi-ng Maint & Repair
B. Books
B. Books
g. ,

27. Legal- Senrices
B. Elooks

29. Capital D<penses
3. E[rployee Health Plan-Denta.l-

13. Library Supplies
13. Library Supplies

1.
1.

Checks are Dated
January 30, 1991

AI"IOUI{IBUDGET ALIOCATION

1. Salaries
1. Salaries-Enployee S.S.
4. Erployer Soc. Sec.
1. Salaries-Erp. Savings
1. Salaries

1. Salaries - IIet
I

tl

I

I

1. Salaries-W/H Tax
1. Salaries-Eq>1oyee Soc.
4. Erployer Soc. Sec.
1. Salaries-Eq). Savings
1. Salaries

15. Equip. Repair & Svc. Con.
15. Equip. Repair & Svc. Con.
13. Library Supplies
1-3. Librarl Supplies
13.
B. Elooks
B. Books

17. Building Maint & Repairs
B. Books

21. Telephone
28. PayroII Senrice

$ 3 , 116.51
1,948 .58
1,948 .58 7 ,0r3.67

41_1.00
657.00

748.22
384.52
459.32

5,279.49
211 .00
657 .00

28 .00
135 .00
34.18

51 .50
L8.25
61 .95
90.00
L3.23
3.65

702.OO

77 .49

1,324 .76

B ,006.25
91.50

16r.76

186.97
210 .00
24.60

1 , 930 .00
6]-.25

138 .00
276.00

42.OO
48,000.00

6s1 .61
32.9L

400.40

2,L34.92
Sec. I,572.27

1,572.30

45 .00
6. s0

29. r'

28. '!,

28. tr

28. ,
28. tr

28. ,
28. ,

80.42
84.96
82.31
79.42
80.66
50 .00

L24.67
119.56
L2.07
23. 81
41.6r
68 .03

135.64
7L7.58
93.35

183.15
97.T8
29.83

7 ,899.00
t07.25

7T.28
90.48
23.69

163.28

23.99
114 .01



7.

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1990 BILLS PRESHVIED FOR PA}I}4EX{I ON
JAT{UARY 30, 1991

VOUCHER
MJMBER PAYEE

Drnrs lr{arketing
IIt

tl I

D:Font Graphics
EES@

t1

Senrices
I

I

Educational Directories, Inc.
Essex Co. Library Directors
Facts on File
CaIe Research, Inc.
Gaylord Bros.

C,reenhaven kess
Highsmith Co.

Inforrnation Acess Co.

Inter-Ski Services, Inc.
Joshua Cqnnunications
Kulacs ffrgraving
Lavryers Cooperative PubJ-ishing
Lawyers Diary & Manual
l,lanh;im, Kosson & Novick

I4arshall Cavendish Corp.
I,letropolitan Pl-ant b<change
I'lcodyrs Investors Senrice, Inc.
lbbile Audio Cassette Circuit
Mtional FUel Oi1, I1c .

N.J. Arerican Water Co.
Void
IIew Jersey

Irt

N.J. State Disability Ebnefits
OrHara Electrical Contractors
Page Arnerica
Petty Cash

BUrcEI ALIOCATION

B. Books
B. ,
B. 11

13. Librarlr Supplies
9. Periodicals & Newspapers
9. rr ,

B. Books
23. SenLinars, Workshops
8. Books
8. Books

13. Library Supplies
13. r I
9. Periodicals, Newspapers

13. Librarlr Supplies
13. ' ,
9. Periodals, Newspapers

15. Equip. Repair Svcs. Con
B. Books
B. Elooks

13. Librarlz Supplies
B. Books
B. Books

26. Accounting Sorrices
26. Accounting Senrices
8. Books

13. Librarlr Supplies

10. A/V Materials
16. Utilities
17. Buil-ding Maint & Repair
16. Util-ities

21. Telephone
2L. ,
6. Unenploynent Ins.

17. Building Maint & Repair
15. Equip. Repair Svcs. Con.
B. Books
9. Periodicals, Newspapers

13. Library Supplies
22. Postage
23. Sernjnars, Workshops
24. P::ograns
13. Librarlr
16. Utilities
16. ,,

30. Accounts Payable
3. EIrployee Health pJ-an

B. Elooks
B. *

B. Books
29. Capital D<penses
13. Library Supplies
B. Books
B. Books
9. Periodicals, Newspapers

11. Microfilm

Checks are Dated
January 30, 1991

A}OI.JI{I

s 52.s0
367. s0
4L2.50

5.94
40.00

25.LL
2,582.O3

7I.T4
24.OO

16 ,950 .00
2,332.O0

1 ,555 .00
1,555.00

2,r27 .03
39. s0

323.94
18.16

36.40
L.70

100 .00
4L.73
11.00
18 .73

5 , B4g .05
34 .63

525.00
1,235.00

543s

5436
5437

s438
5439
5440
544L
5442

5443
5444

5445

5446
5447
5448
5449
5450
s451

5452
5453
5454
5455
5456

5457
54sB
54s9

5460
546I
5462
5463

Be11
il

32.00
60.00

832.50
65.27

45.94
60.00
s0.00
29.22
92.O7

2,607.14
78.9L

95.L4

L9,282.00
L4.95
86.00
24.00
44.90
4L.75

3, 110.00
256.95
59.99

1,823 .50
s00.00

2,L66.53
418.11

342.L0
L64.07
s46.00
24.40

209.76
4.L4

5, 883 .69
1, 650 .00

286.00

1 ,760 .00
35.00

247.80
54.77
34 .10

1, 119 .00

92.00

5464
5465

llI

kescription Center
PSE&G

ililfl

5466 Samuel I0ein & Co.
5467 lorraile & Schwartz
5468 Void
5469 Standa:rd * nT.'= -p.
5470 Tteasurer State of New Jersey
547L Valenti-ne's, Inc.
5472 Vil<ing Office products
5473 World Alnanac Education
5474 World Ekook Educational prcducts
5475A Wo:rall Publ_j_cations, Inc.

Bil[[



8.

\DIIC}IER
NI.]MBER

5476

5477
5478

PAYE

Xerox Corporation[[
IIt

H. Young
Dean Witter Tmst Co.

Less: Ctreck #5395

s396
5397
5402
5403
5404
540s

s406
5407
5466

Add: Cqrm.rnity Relations Check

WEST ORAI{GE FREE PUBLIC LIBRARY

DECEIIBER 1990 BILLS PRESENTED FOR PAYI\4EVI ON
JAI{UARY 30, 1991

BI.JDGET ALI.OCATION

14. Phrotocopy Costs
L4. rr ,
L4. ' rl

9. Periodicals, Nervspapers
30. Resenre for Enctrribrances

1990 Expenditr:res

Checks are Dated
January 30, L99L

AI'Xf,UItI

$ 266.00
266.OO
266.00 $ 798.00

96.60
I ,000.00

$131,705.77

Total Accounts Payable Januarlr 18, 1991

PAWENII RE@IO{S{DED BY:

1. Salaries
4. Elrployer Soc. Sec.
1. Salaries
1. ,
1. ,
1. ,
1. *

1. ,
4. Elrployer Soc. Sec.
1. Salaries
1. Salaries

30. Accounts Payable-1989

# 14ss
24. Hrogrars

PAYT,IENT APPROVED BY:

5 ,065 .09
1,948.58

411.00
6s7 .00
748.22
384.52
459.32

3,707 .L9
L,572.30

211 .00
657 .00

1, 650.00

H:epared Without Audit.

MANFIEIM, KOSSON & I{OVICK

ftldr/rh/c4-



WEST ORA]GE TREE PUBLIC TIBRARY

Sf,HEDUtE 0f HEETIIIG mH li'lC0HE

I 990

DATE AIOU}IT DEsIRIPTIOI{

I I I I 5O.OO GREAT DANI CLUB

JAN 50.00

2t8 t 00.00 PAT|E]{T CARE

2I 15 5O.OO GREAT DANE CLUB

rEB t 50.00

5/I5 5O.OO PATITilTCARE

3/ 15 5O.OO GREAT DANE CIUB

mAR t 00.0u

4112 5O.OO GREAI DANECLUB

4127 5O.OO CRESTRIDGE TEMNTS Affi[.

APRTL t 00.00

s/ r 0 50.00 GREAT DAltt ctuB

I|AY 50.00

6I I I OO.OO AG EDWARDS- TINA}ICIAL SEHINARS

6il1 t 00.00 AG EDWARDS-FtrSr€IAL SEIIIHARS

6il2 50.00 HEART ASrtATtoH
6il2 50.00 DEt-ffiRATlC C0M!'{!TTEE

6il4 50.00 AG EDWARDs-fllhlfrAL SEHIMRS

JUHE 35O.OO

7t12 s0.00 KtwANts CLUB

JULY 5O.OO

9I 12 5O.OO GREAT DANE CLUB

SEPT 50.00

lol4 t 00.00 M[RR!LL, tYllcH
IO/I5 5O.OO GREAT DANE CTUB

(f,I 150.00

I I /I5 5O.OO GREAT DANE CLUB

mY 50.00

121?0 5O.OO EAGTE Hf,K MPERATIYE

DEC 50.00



WESTORA}GE TREE PUBI.IC [IBRARY

SCHEDUTE OT P}PTMOPY I}f,OHE

rOR THE IMTTH OF DECEHBER, I99O

CURREIIT Tfi]HTH YTAR IO DATE

XERTD( I}ICOME 45t.00 9,744.79
LESS: XERtlt( EXPEIISE (?98.00) (?,4J8.6S)

NET XERID( I}trOI"lE

CO]fi I HEilTAI COPY PRODIITS

(56?.00) 2,306.14

548.28

TOTAT COPY IIIOME (567.00) 2,854.42



I RESOL\ID: 4 s lpbl-,-rr-. ra.J; ',,t1 G.tt, + lft-ra i

That the L990 West Orange Ftee R:blic Lj-brary Budget be nrodified to the total
amount of $1,225,935.75nto cover the actual 1990 encurnbrances/expenditures. Such
nndificationGfra:-J-Ue- colbred by the 1990 budget as granted by the Town of . West
Orange in the amcunt of $1,100,000, plus the apprcpriations of 9125,935.75 accunru-
lated revenue as follows:

Arncunt Transferred to 1990 Budget F\:nd:

1. Accunml-ated Revenue l/l/9O

TransferMade I0/24/90

$ 53,000.00

2.
3.
4.
5.
6.

1990 Fi-nes & Receipts Used in 1990
1990 N.J. State Aid Used in 1990
Received for Vehicle Purchase
PERS Refund
Rental for Basenrent

(Less) Unorpended 1990 Budget l2/3L/90

Net Appropriation frqn 1990 Budget F\rnd
Ftqn Accunn:lated Revenue

Sold F\-md

1990

$1, 100,000
53,000
50,353
-0-
-0-

16,000
8,000

I,227 ,353

( 1,4t7)

sl.225_p35_

53,000
50,353
-0-
-0-

50 , 353 .00
-0-
-0-

16 ,000 .00
8,000.00

$ L27,353.00
( 1 ,4r7.25)

$__ 12sf$,_25

L3,062
L,879
2,O95

44,403
L,417
1,650

209
229
94s

g__6s,-9!9

1989

s 900,000
81,843
50,000
49,388
10,000

81,843
50,000
49,388
10,000

II RESOLVED:

The following 1990 F\rnds to be Transferred
Accunulated Revenues:

1. 1990 Fjres & Receipts F\:nd
2. 1990 Lost Book F\rnd
3. 1990 Book Sales & Excess Property
4. State Aid F\md - 1990
5. Balance of Budget F\rnd - 1990
6. 1989 Accounts Payable
7. 1990 PERS Refund
8. 1990 Appropriation Refund
9. PERS Exchange

Total F\:nds to be Transferred to
Accunnrlated Revenue -L2 / 3L / 90

Nlote:

A. Budget

1. F)rqn Town of West Orange
2. Ftom Accunulated Revenue-1 /l/9O
3. Ftom Fines & Receipts-l990
4. F)rom State Aid-1990
5. Reserve for Vehicle R:rchase
6. PERS Refund
7. Rental for Basernent Roorn

Total Budget

(Less) Unexpended

Net Modified Budget-Actual Expenses

Transfer Ftqn:

Accunmlated Revenue
Fines & Receipts
State Aid
Vehicle Purchase
PERS Refund
Rental for Basernent Room

(Less) Unexpended

\tret Transfer Appropriation

B.



WEST ORANGE FREE PUBLIC LIBMRY

I99I BUDCET AS COT{PARED IO I99O ACIUAL EXPENSES

LIBRARY BOARD I"IEETINO JANUARY 30, I99I

1990
ACIUAL

EXPENSES

t99l
PROPOsED

BUD6EI

rNcnEASE
(DTCREASE)

I99I BUDOET

ovER 1990
EXPENSES

SALARIES E WA6ES
SUNDAY OPT.NINOS

PERSO{NEL C05nii
ENPLOYEE HEAI.IH PIAN
SOCIAL SECURITY

PUBLIC EHPI.OY, RETIRE. SYS.
UNENPLOYMENT NS.
WORKERS COI'IP, INS.

PRTSCRIPTIO{ PI.AN

MAIERIALS & SUPPLIES:

BOOKS

PERIODICALS & NEWSPAPERS
AUDIO/V ISTIAt-}lATERIATS
NICROFORfIS

BINDING

SUPPLIES - LIBPJARY

PHOTOCOPY C$TS

T,IAINITNANCE:

TO,,IP. P,EPAIR & SERV. CONT.

UIILIIIES
BLD6, T1AINT. tT REPAIR

JANIIORIAL SUPPLIES

RENTAL-TORY CORNER

f'115C, EXPtNSEST

INSURAN(;E

TELEPHOI.IE

POSTAGE

SEHINAR, h'OFI(SHOP, TMNSP.
PROORAIlS

AUDII
ACCCJNIINO STRVICES

LE6AL

PAYROLL SERVICES

CAPIIAL EXPENSES:

FURNIIURE & TilruRES
EqJIPIIENI
COI{VERSIN TO BIBL IOGMPHIC
RESERVE TOR PAYNENT OT

I 990 ENCTIHBEP.ED EXPENDIIURES

TOTAL ACIUAL EXPENSES - I99O

TOTAL PROPOSED BUDOET-I99 I

TOTAL INCREASE OF I99I BUDOET

OVER I99O EXPENDITURES

logz,oso,ss
6,702,98

77,002,96
50,052.01
42,092,06
4,l23,g l
5,6 l6,00

0,00

137,984,76
28,3J6,75

3,6 10,30
5,04J,50

265,25

10,559,70

7,438,55

8,464,02
47,775,25
14, t54,57
3,274.95

540,00

15,352,94
4,560,45
2,3 t 5 ,95
1,004,19

10,635,2 t

0,00
20,127.00
3,508,00
2,932,80

858,37
8,517,00

48,000,00

8,000,00

l7oo,J92.oo
12,250.00

102,300,00
57,200,00
48,800,00
14,700.00
6,200,00

15,876.00

160,000,00
10,000,00
6,500.00

I I,000,00
|,000.00

19,500,00

9,500,00

I I,000,00
48,000,00
16,000,00
5,000,00

540,00

17,000,00
5,700.00
4,000,00
4,500,00
2,000,00
2,500,00

t9,780.00
4,000.00
2,600.00

171,04 t,65
5,467,02

24,417.14
7,147 .gg
6,707,94

10,576.19
504.00

15,876,00

22,015,24
( t0,356,75)

2,08I ,70
5,956,50

734,75

940,22

2,051 ,35

2,535,98
224,75

I,845,43
1,725,05

0,00

1,667.06
|,139,55
|,684,05
2,695,82

(9,635,21)

2,500.00
(347.00)
412,00

(252,80)

(868,37)
(0,517,00)

(48,000,00)

(8,000,00)

0,00
0,00
0,00

0,00

I t,2zs,gss,zs

I l,Jrs,oJB,oo

t to7,goz,25



WEST MANGE FREE PUBLIC LIBRARY

BUDGET REPORT - MOI{IH OF DECEI'IBER I99O
LIBRARY BOARI, }IEETINC Of JANUARY 30,I99I

l9B8
ACTUAL

EXPENSES

BY LIBRARY

l9B9
ACTUAL

EXPENSES

BY LIBRARY

I 990
ACIUAL

EXPENSES

BY LIBRARY

I 990
APPROVED

BUD6ET

EXHIBIT A

(OVER-ENCUNBERED)

BALANCES AS

COT1PARED WITH
I99OAPPROVED

BUD6ET

SALARIES & WACES

SUNDAY OPEN]NOS

PERSOTINEL COSIS:

ET1PLOYEE HEATIH PLAN

SOCIAL SECIIP.Iil
PUBLIC ENPI.OY. RETIRE. SYS.

UNENPLOYI1ENI INS.

WORKERS COTIP,INS.

MATERIALS & SUPPLIES:

BOOKS

PERIOOICAL5 & NEWSPAPERS

AUI, I O/V ISLIAL +lAITRI ALS
NrcRoF0Rl15
BINDIN6

SUPPLIES - LIBMRY

PHOTOCOPY COSTS

HAINTENANCE:

EAUIP. REPAIR & SERV. CONT,

UTILITIES

BIDG, mAlNI. tr REPAIR

JANITORIAL SIJPPLIES

RTNTAL-IORY CORNER

T1I5C, EXPENSTS:

INSUMNCE
TELEPHNE

POSTA6E

5ET1INAR, WORKSHOP, TMNSP,
PROGMNS
AUDIT

ACCqJNIING SERVICES

LEOAL

PAYROIL SERVICES

ADNINlSTRATIVE EXPENSE

CAPITAL EXPENSES:

TURNITURE & TIXTURES

TELEPHNE EO]IPI'IENT)

AUTS1ATIil{ lflJI PNENI)
OfFICE EQI]IPItr-NT)

NA I NTENAI.ICE T.ffJIPNENT )

AUTIIO-VISI]AL EfrJIPHENT)

CO{VERSIO{ TO BIBLIOCMPHIC

LI6HIINC
VEHICLE PURCHAsE

RESERVE FOR FiAY}1ENT ff
I 990 ENCUI1BERED EXPENDITURES

IOTAL ACTUAL EXPENSES-I988

TOTAL ACIUAL T.XPENSES- I 989

TOTAL ACTUAL TXPENSES-I 990

TOIAL APPROVT.D BUD6ET-I 990

NET UNEXPENIIET) BUD6ET

BALANCES - I99O

t554,402,50
10,036.46

38,267,J9
40,595,20
35,922,79
4,A47,37
5,005,00

89,215,00
I 1,252,80
2,525,.l8
8,542,88

909,50

15,959,29

8,051 .t6

8,150,79
38,700,41
14,475,27
3,325.29

540.00

I I,577,09
4,565,83
2,928,05
I,253,58

272,41
3,300,00

I B,168,00
5,267,00
2,097, t 6
4,695,54

15,133,05
29,87

617,90
3,645,85

915,99

t609,161 ,99
9,510,44

65,652.17
45,882.80
35,918,96

4,729,91
6,458,00

90,209.9 t

15,970,49
2,769,43
2,675,18

222,45

17,632,4e

9,151 ,0J

4,564,01
41,023,91

7,521,22
3,170,48

540,00

8,625,00
5,518,37
2,t9l,ll
2,020,61
1,082,21
I,650,00

17,600,00
5,439,50
2,416,67

691 ,18

5,948,45
10,154,19
5,48 t ,00

362,50
456,20
t85,66

4,922,10
8,393,00

657,550,55
6,742,98

77,882,86
50,052.01
42,092,06

4, 123,81
5,6 t6,00

137,984,75
28,356,75

3,619,30
5,043,50

265,25

t 8,559.78

7,438,65

4,464,02
47,775,25
14,154.57
3,274,95

540,00

15,J52,94
4,560,45
2,515,95
|,904,18

10,655,21
0,00

20, 1 27 ,00
3,588,00
2,852,80

0,00

868,57
8,517,00

665,975,00
I 1,250,00

77,600,00
5l ,230,00
44,700,00
10,100,00
5,500,00

97,000,00
15,000,00
5,000,00
9,000,00
1,000,00

t 7,500,00

9,500,00

9,750,00
44,000,00
14,000,00
4,000,00

540.00

t 4,000,00
5,500,00
5,500,00
3,250,00
2,000,00
2,000,00

18,660,00
4,000,00
2,400,00

$28,622,65
4,467,02

(282,86)

1,177 ,99

2,607,94
5,976,19
il t6,00)

u0,9a4.761
( t 5,536,75)

| ,38 t ,70

5,956,50
734,75

( I,059,78)

2,061 ,35

1,285,90
(3,775,25)

( t54,57)
725,05

0.00

( I,J52,94)
939,55

1,184,05
1,445,82

(8,635,2 t )

2,000,00
( I ,467,00)

412,00
(452,80)

0,00

g,l3l ,65

12,883,00
0,00
0,00
0,00
0,00
0,00
0.00
0,00

(8,000,00)

10,000,00
21,400,00

48,000.00 48,000.00

0,000,00

___L:311.Y.'-:

t94s,os3.sB

$ 1,225,935,75

t I,227,353.00

t | ,417.25



D(HIBIT B

WEST ORANGE FREE PI.JBLIC LIBRARY

STATEMENT OF FUI{D BAT,ANCES

DECEMBER 31, 1990

Balance Per
Statenents
of Receipts
at t2/3O/9O To Transfer
as kesented To Transfer 1990 Budget
to Library 1990 Receipts F\:nd to Balance F\rnds
Board Meeting to Accunmlated Acctrrm.l-ated After
L/30/9L Revenues Revenues Resolution

1-990 Budget Rrnd
1990 Fjnes & Receipts
1990 Lost Book FUnd

$ 1, 4L7 .25
13,062.08 ( $ 13,062.08)
L,878.29 ( 1 ,878.29)

1 , 650.00 )

($ L,4t7.25) $ -0-
-0-
-0-
-0-
345 .00
-0-

64 ,471.20 r,417 .25 66,848.2L
44,403.00) - -0-

l-990 Book Sa1es & D<cess Property F\:nd 2,094.84 ( 2,094.84)
1990 Petty Cash & Change F\:nd
Accor:nts Payable I2/3I/89
Accurn-rlated Revenue F\md
1990 N.J. State Aid
PERS Refund
Apprcpriation Refund
PERS D<ch,ange

345 .00
1, 650 .00

959.76
44 , 403 .00

209.t8
228.67
945 -L4

209.18 )
228.67 )
945.L4)

Add: Accounts PayabLe-I2/3L/90 LL6,234.55

Total- Funds sLB3_,427-15

TO TRANSFER BAT,ANCE OF L2/31/90

1. Budget Balance to Accumul-ated
Revenue - 1990

2. Add: 1990

Unallocated Firres & Receipts
I-ost Book F\rnd
Book Sal-es & E<cess Prcperty Fund
Accounts Payable I2/3I/ 89
N.J. State Aid - 1990
PERS Refund
Apprcpriation Refund
PERS E<change

Tota1 Acctrrnrlated Revenues Transfe:=ed - 1990

3. Accr-rrn:lated Revenue Balance frqn l2/3L/89

TCTTAL ACCIJMULATED REVH\IUE - DECEIIBER 31, 1990

67 ,L93.2L -0- -0- 67 ,193.2L
1,L6 ,234.55

ELBS,427-15

-0-
-0-
-0-

$ 1, 4t7 .25

13 ,062 .08
L,878.29
2,094.84
1 , 650 .00

44 ,403 .00
209.r8
228.67
945.L4 64 ,47L.20



D(HIBIT C

Regular Checking Account
Investnent Account
Savings Accounts
Conrrunity Rel-ations Ckreckilg Account
Petty Cash Checking Account
Petty Cash Frmd - Safe
Change F\rnd - Desk
N.J. Cash l4anagenent Account

IIITAL CASH AI{D ASSETS

WEST ORANGE FREE PUBLIC LIBRARY

MMPARATIVE BAI,ANCE SHEEI

DECEMBER 31, 1990-1989-1988

ASSE-TS

$ 2,942
1,519

25,078
2,882

202
250

35
150, 519

st83.427

Decernber 31
1989

$ 90s
78,203
9,600
2,025

290
2so

35
-0-

Decenber 31,
1988

$ 1,513
L26,225
10,374
L,9L4

2L5
250

35
-0-

st40.526

$ 58,323

360

s 91.308

LIABILITIES RESER\IES AI{D ACCUMUI"ATED REVENUES

Accounts Payable

Resenre for:
Petty Cash and Change F\:nds

TOTAL LIABILITIES AI{D RESERVES

ACCTJMUT,ATED REVENUES (DfiIBIT D)

TCIAL LIAE}ILITIES, RESEM/ES AND
ACCUT,IIJI,ATED REVEMJES

sLL6,234

345

$ 37,004

345



D(HIBIT D

WEST ORANGE FREE PUBLIC LIBRARY

CMPERATIVE STATB,IENT OF ACCUMULATED REX/ENUES

FOR THE YEARS ENDED DECEI4BER 31, 1990-1989

Decernber 31, 1990 Decenber 31, 1989

ACCI.]MULATED REVM\IUES:

Balance, Januarlr 1, 1990-1989

(Decreases) Increased to
Accumulated Revenues:

$ 53,959 $ 81,843

Ttansfer to Budget Fund, Per Resolution ( 53,000) 81,843

BAT,ANCE 959 -O-

ADDITIONS TO ACCUMULATED REVENUES

1990-89 Balance of Budget F\rnd L,4L7
1-990-89 State Aid Transferred

1990-89 Fines & Receipts
1990-89 Lost Book F\rnds
1990-89 Book Sales & D<cess

hoperty F\md
1989 Accounts Payable

1990-89 State Aid Received

to Budget
1990 PERS Refund
1990 Appropriation Refi:nd
1990 PERS b<change

ACCUMULATED RHIENUES,
DECEI4BER 31, 1990-1989

945 65,889

s__05_.94-q

$ 13,062
T,879

2,O95
1,650

44,403

-0-
209
229

$ 5,118
r,947

1,6L4
1,918

49,388
43,362

( 49,388)


